ST. STEPHEN’S COLLEGE
Transcript Request Form
(Transcripts are issued at NO CHARGE)
Transcripts are normally produced in three to five business days
	Full Legal Name:
	
	
	

	
	Surname
	First
	Initial

	Previous Legal Name: 
(if any)
	
	
	

	
	Surname
	First
	Initial

	Mailing Address:
	
	
	

	
	Street
	City/Province
	Postal Code

	Email Address:
	

	Birth Date:
	

	
	Month/Day/Year

	Telephone:
	
	
	

	
	Home
	Business
	

	Degree awarded, if any:
	

	Year Degree Awarded:
	

	Number of Official Transcripts required:
	(1      (2      (3      (4      (5

	Unofficial Student copy:
	( please check if required  (transcript will be mailed to student home address above)

	Send Official Transcript to:


	(Official St. Stephen’s College transcripts intended for other educational institutions are normally mailed directly to the institution by the College.)

	Special Instructions:


	


Transcripts will not be issued for students who have outstanding fees. 
Grades for courses that have been recently completed may not be available.                             
Please mail or fax to:

Kelly Parson, Assistant Registrar  

St Stephen's College 

8810 - 112 Street

Edmonton, Alberta  T6G 2J6
Fax: 780-433-8875

This form can be emailed as an attachment as long as the sender’s email address is 

verified to be the same as in our student records. Please email kparson@ualberta.ca.
	
	

	Signature
	Date



Office Use Only:


Date Received:________________


Date Mailed:__________________











This personal information requested on this form is collected under the authority of section 33(c)
 of Alberta’s Freedom of Information and Protection of Privacy Act

February 2009

