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	Request for Administrative Applications Access 

Request for HUMAN CAPITAL MANAGEMENT (hcm) EFORMS 

	For Completion by the PeopleSoft HCM authorized approver                                            Remove all eForms Access       

	Campus Computing ID (CCID)*
	     
	
	Emplid*
	
	     

	Note:  CCID is required prior to PeopleSoft access being granted.

	Last Name*
	
	     
	
	First Name*
	
	     

	Department ID*
	
	     
	
	Department Name*
	
	     

	E-mail address*
	
	     
	
	Office Phone #*
	
	     


	eForm Type
	eForm Task
	Role Name
	Add
	Remove

	All
	Originator
	ePAF Personnel Contact
	
	

	Academic
	First Approver

Final Approver*
	ePAF Department

ePAF Faculty
	

	


	Support
	First Approver

Final Approver*
	ePAF Supervisor Manager
ePAF Department Faculty
	

	


	Student
	First Approver

Final Approver*
	ePAF Student Approver 1
ePAF Student Approver 2
	

	



           *Final approval in the Faculty/Department
	Department ID(s) access is required for: Skip this section if the CCID currently has PeopleSoft HCM access
 Action

Department Id(s)

Add

Remove
eForm Department Security Override access:  In most cases completing this section is not required
Overrides are only required when the CCID requires eForm access that is different from the department security granted to the CCID.

Overrides are used to restrict the eForm access (originate,approve,view) to the specific department (ids) listed below.

Overrides do not apply to the ePAF Project Manager approval.

For example:  The CCID is required to provide backup eform approval for someone who is on leave and has different HCM department security than the CCID.
For example:  The CCID has access to a parent department for PeopleSoft HCM access (ie. Time Keeper, Inquiry and Reporting, Sal/Ben Adjustment) and is required to provide backup approval for eforms in specific child department(s).

Action

Department Id(s)

Add

Remove

Additional Roles or Comments

To be completed by a Designated Authorized Approver


	 FORMCHECKBOX 
 I certify that the required training has been completed
     
	
	     
	
	     

	CCID
	Unit
	
	Name (please print)

	     
	
	     
	
	

	Phone 
	
	Date
	
	Signature



A listing of PeopleSoft HCM end user roles can be found within the Administrative Applications Access section of the IST Enterprise Applications website https://ist.ualberta.ca/services/enterprise-applications/enterprise-solutions
Training for PeopleSoft HCM 9.2 is located at http://www.hrs.ualberta.ca/Learning/LearningPeopleSoft  Please fax the completed form to TCS UofA Security @ 780-492-2371 OR email a scanned image to aissecurityforms@ais.ualberta.ca.
PRIVACY STATEMENT


Any personal information provided on this form is collected under the authority of section 33(c) of the Alberta Freedom of Information and Protection of Privacy Act to authorize access to University of Alberta Information Services and Technology.  For information about the collection and use of this information contact the FOIPP Liaison Officer, Information Services and Technology, 3rd Floor, Enterprise Square, 10230 Jasper Avenue, University of Alberta, T5J 4P6, phone 780-492-9141, fax 780-492-2371
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