GREETINGS FROM THE DEAN

Welcome to St Stephen's College! A graduate school of The United
Church of Canada and an Affiliated College of The University of
Alberta in Edmonton, St Stephen's has been an active part of Alberta
society and its many faith communities since 1908. Old St Stephen's
College was the first building erected on the University campus; and as
the University and Province have changed and grown, so have we.

For the past century, St Stephen's has been recognized not only for its
commitment to academic excellence, but also for its creative and non-
traditional styles of learning: we value flexibility, innovation, collegiality,
self-directed learning, and the integration of the arts with theology.
Here we assume that students have as much to offer the learning
process as they have to receive from it. Here we seek new ways of
education for the whole person: body, mind and spirit. Here we are
committed to learning that informs us and transforms us, and that
helps us to shape the society in which we live. Here we live within a
large network of partnerships which support our work. Among many
others, we are Associate Members in The Association of Theological
Schools in The United States and Canada; an Approved Training
Program of the Canadian Art Therapy Association; and offer a program
in pastoral counseling at The International University of the Caribbean.

As part of the St Stephen's community, you will be encouraged to
develop learning goals that fit your life experiences and faith
commitments, whatever those are. We will make available to you
faculty from a wide variety of backgrounds whose experience and
expertise will broaden and enrich your own. As well as courses in our
popular five-day intensive format here on campus, we offer semester-
long, on-line, correspondence and directed reading opportunities. We
are committed to making courses and programs as accessible as we
can, while maintaining a diverse learning community. Our success is
demonstrated by students and faculty who come to us from across
Canada and the US, and from overseas.

St Stephen's College is primarily oriented toward graduate education.
However, if a formal program is not what you need, most of our
classes are open to the occasional learner. By virtue of our mandate,
history and experience, we seek to live out the tenet that study and
integration in all areas and for all persons is fundamental.

We cannot escape the fact that the future of theology is intimately tied
to the future of faith itself. If we are not serious about the one, the other
also will be in serious trouble. At St Stephen's, our mandate is the
critical task of helping to equip you as you seek to live and exercise
your own unique vocation in a continuously changing world which is no
longer satisfied with pious platitudes, unfounded authoritarianism and a
style of life that has placed the delicate ecological balance of our earth
at risk. As we begin this, our second century, St Stephen's will continue
to equip persons of spirit to meet the opportunities and challenges of
life. We invite you to join us on this journey!

Earle Sharam DPhil
Dean

GOVERNANCE

The governance of St Stephen’s College is carried out jointly under
Provincial Charter by the Academic Senate and The Board of
Governors of St Stephen’s College. The Academic Senate is
responsible for setting all academic policies and academic standards,
the oversight of all academic matters pertaining to the College and its
programming, as well as the granting of degrees in theology both
earned and honorary. The Academic Senate is accountable to The
Board, which is responsible for the overall governance of the College.

CONVOCATION

St Stephen’s College Convocations are normally held in October, on
the first Monday following Canadian Thanksgiving. In 2009,
Convocation will be held October 26. They are public, ecumenical
celebrations of the life and work of the College. Convocations are held
in various local churches in order to demonstrate the College’s
commitment to ecumenicity and community.

Through the Charter of St Stephen’s and its degree granting authority,
certificates, diplomas and degrees are granted each year to those
students who have fulfilled the requirements of their respective
programs. Honorary Degrees are granted upon recommendation of the
Honorary Degrees Committee to those persons who have given
meritorious service to the community, denominational or ecumenical
structures or to the church’s ministries.

MISSION

To be an ecumenical community that offers sacred spaces for learning
and transformation. (Approved by the Board of Governors of St
Stephen’s College February 26, 2007)

OUR VALUES

We are deeply committed to the values rooted in our experience and

those that shape our response to changing rural, urban and global

perspectives. These values help define our life together and are
characterized by:

. Inclusiveness and justice in language and practice for all persons,
regardless of race, creed, gender, sexual orientation or abilities;

. Commitment to social and ecojustice, with a special commitment
to the use and honouring of feminist perspectives in our activities
and programs;

. High standards and commitment to scholarship and academic
excellence, with academic freedom to explore theology and
spirituality;

¢ financial stability and accountability;

. Honouring and understanding the need to be in care of one
another;

e Resiliency and creativity in the face of adversity and scarcity of
resources;

e Academic programs and policies that are grounded in adult
learning principles and are learner-centred,;

e  Consultative ethos, including academic planning and decision-
making processes characterized by open communication,
widespread consultation, and transparency;

. Mutual respect for and honouring of diverse cultures, locally and
abroad;

e  Openness to risk-taking, innovation and flexibility in offering of
programs, in our relationship to the communities around us, and
in supporting faith communities as they undertake theological
reflection;

. Integration of theory and practice;

e  Accessibility to theological education through a multi-faceted
program that creates communities of learners;

. Shaping of our theology by the contexts in which we live and work
and have our being, and solidarity with those who suffer.
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Alexander, Markus

Markus Alexander, MA, PhD Candidate, is a Registered Expressive
Arts Therapist. He is a pioneer in the field of inter-modal expressive
arts therapy and on the faculty of the European Graduate School in
Switzerland. He is a body-awareness and movement specialist as well
as a musician and actor. Markus has also taught painting at Glass
Lake Studio which he founded in New York in 1986. In recent years he
has taught at International Symposia and training institutes in Italy,
Sweden, Norway, Germany, Denmark, Spain and Israel, as well as
throughout North America.

Bach, Hedy

Hedy Bach, PhD (BA (with honours) University of Calgary, MEd
University of Alberta, PhD University of Alberta) is the Research
Programs Coordinator of the International Institute for Qualitative
Methodology at the University of Alberta. She is an Adjunct Professor
with the Faculty of Education and a Research Associate with Division
of Continuing Professional Learning at the University of Alberta.
Currently, she teaches graduate courses in qualitative research
methods and inside analysis.

Barrett, Deborah

Deborah Barrett holds a PhD in clinical psychology. A lecturer and
workshop facilitator, Deborah has worked as a therapist for the past
decade. Deborah’s interest in suffering stems from her deep personal
experience, and scholarly research.

Bidwell, Charles

Charles Bidwell has a PhD in Educational Technology and Information
Science from Syracuse University, and is a retired teacher of human
sexuality at the University of Alberta as well as a retired ordained
clergy.

Breitkreutz, Dale

Dale has taught various courses at St Stephen’s since 1994, and
taught at Augustana Campus of the University of Alberta from 1999-
2003 in Religious Studies and Philosophy. Dale holds a Master of Arts
degree in Religion, and a Master of Theological Studies degree. Dale
is completing his PhD in Philosophy of Religion and Theology in the
Religion Department of the Claremont Graduate University in
Claremont California. He is interested in medical ethics and interfaith
dialogue.

Cantelon, William

William Cantelon, MDiv, is a United Church Minister, and is interested
in historical Jesus research. He has been teaching courses in Christian
Scriptures at St Stephen’s College for many years.

Carr, John C.

John Carr is a PhD, Diplomate (Retired) of the American Association of
Pastoral Counselors (AAPC), Retired Pastoral Counselling Education
CPE Teaching Supervisor of the Canadian Association for Pastoral
Practice and Education (CAPPE/ACPEP), Clinical Member and
Approved Supervisor of the American Association for Marriage and
Family Therapy (AAMFT), and a Registered Psychologist. John
teaches therapy theory courses and has a longstanding interest in
research methodology, professional formation, and cross-cultural
theory and practice. He has travelled widely and has taught at the Mar
Thoma Seminary in Kottayam, Kerala, India.

Carverhill, Phil

Phil Carverhill, PhD, is a Registered Doctoral Psychologist in
independent practice. He also teaches in Medicine and Psychology at
the University of Saskatchewan. Phil has extensive clinical and
(qualitative) research experience in the field of grief and bereavement.

Clark, Margaret

Margaret B. Clark, DMin, is a CAPPE/ACPEP Teaching Supervisor
(CPE) and works as a Teaching Chaplain within Pastoral Care and
Multicultural Services at the University of Alberta Hospital, Edmonton,
Alberta.

Crittenden, Jeff

Jeff Crittenden holds a DMin in Preaching from McCormick in Chicago.
His dissertation 'When Celebration Lingers', was a study of the sermon
structure of African American Preaching and its implications for
preaching in a Canadian context. Jeff received his MTh from St.
Stephens College and is an ordained minister of the United Church of
Canada.

Dawson, Heather

Heather Dawson, MA, RCAT, has been an art maker, an art therapist
and an explorer of the uniqueness and the mystery of human beings
for over thirty years. She trained as an art therapist, a body centered
psychotherapist (the Hakomi Method) and has a Master's degree in
expressive arts therapy and psychology. Her teachers are among the
pioneers in each of these fields. Heather has taught at the Vancouver
Art Therapy Institute and has been in private practice since 1994; she
is also an instructor in the MAPPC Art Therapy Specialization program
at St Stephen’s College, and is a core faculty instructor in the
expressive arts training program in Vancouver. She continues to
facilitate individual and group supervision for graduate therapists and
has traveled throughout Canada and to Europe and Northern Ireland
as a workshop facilitator.

Dyce, Jamie

Jamie Dyce has a PhD in Counselling Psychology from the University
of Alberta. He also lectures at the University of Alberta, and Concordia
University College of Alberta.

Feehan, Mona-Lee

Mona-Lee Feehan, BEd, MEd, DMin, is Coordinator of the Master of
Theological Studies degree program at St Stephen’s College. She is a
graduate of St Stephen’s College Doctor of Ministry program. Mona-
Lee has worked in Christian Marriage ministry for over 25 years and
has authored an international program preparing young couples for
marriage. She also has a passion for women's stories and is working
towards a more inclusive understanding for all women in all
denominations.

Gardner, Leslie

Leslie Gardner, PhD, is on the Doctor of Ministry Program Committee
at St Stephen’s College, and teaches the Program Evaluation online
course. She has over 20 years experience in program evaluation,
assisting public sector and voluntary organizations in process and
outcome evaluation.

Hare, Fran

Fran Hare, DMin, was on faculty at St Stephen’s College for many
years, and coordinated the MA in Spirituality and Liturgy Program in
Calgary. She specializes in the areas of spirituality and feminist
theology, and is currently a United Church Minister in Red Deer,
Alberta.

Henkelman, Julie

Julie Henkelman is the Coordinator of the MA in Pastoral Psychology
and Counselling program at St Stephen’s College. She is a Registered
Psychologist in Alberta and a graduate of the University of Alberta’s
master's and doctoral programs in counselling psychology. She is
interested in counselling process, integrative approaches to
psychotherapy, and counsellor development. She has taken a
collaborative stance in her clinical work, and is deeply curious about
the narratives that are developed, told, and lived in and around the
counselling process.
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Kayes, Robert
Robert Kayes, BA, MDiv, leads modules in the Licensed Worship
Leader Certificate Program at St Stephen’s College.

Krumins, Norbert

Norbert Krumins is an award winning journalist with more than twenty
years experience in writing and research. He spent eleven years at the
C.B.C. as an editor and producer and has written for magazines,
newspapers and the stage. He is passionate about the arts and is
interested in the relationship between creativity and spirituality.

Linder-King, Straja

Straja Linder King, MA, ATR, Registered Clinical Art Therapist, is an
artist and educator working in palliative, rehabilitative, school, and day
hospital settings. Straja utilizes animal-assisted therapy (AAT) and
works in The Strawberry Tree Art Studio in Calgary.

Lund, Kristine

Kristine Lund, PhD is past Chair of the Alberta Region Ethics
Committee, CAPPE and works as a Pastoral Counsellor. She is a
member of the faculty at University of Waterloo Lutheran Seminary,
and past Co-Chair of the MAPPC program at St Stephen’s College.

Maddix, Tom

Tom Maddix, CSC, DMin, has taught spirituality for a number of years
and is the VP, Mission, Ethics and Spirituality at St. Paul’'s Hospital in
Vancouver.

Madsen, Joyce

Joyce Madsen is a member of the staff team for the Congregational
Life Centre. She is co-author of Prisms and Wings Like Eagles, and
with Clair Woodbury, brings 15 years of Canada-wide research and
consulting to her courses.

Olson, Joanne

Joanne K. Olson, PhD (Nursing), is Assistant Dean, Graduate Studies,
Faculty of Nursing at the University of Alberta. Joanne also holds an
MSc (Public Health), and a BScN. Her clinical expertise is in
community health nursing.

Polanski, Kelly

Kelly Polanski is a graduate of the MAPPC program at St Stephen’s
College, and is currently doing training leading to accreditation by the
International Association of Analytic Psycholgists at the C.G. Jung
Institute of Colorado. She is a licensed clinical counselor in private
practice.

Sharam, Earle

Earle Sharam is a native Edmontonian. After a BA at the University of
Alberta, he did graduate work at St Stephen’s College, San Francisco
Theological Seminary and The University of Oxford, where he was
admitted to the degree of Doctor of Philosophy. In 1996, he was
appointed to the Faculty of St Stephen’s College, where he is now the
Dean. He is a lay minister of The United Church of Canada, serving
since 1982 in the village church in Waskatenau, Alberta and, since
2003, in Smoky Lake.

Smillie, Ross
Ross Smillie has an MA (Theology and Ethics) from Duke University,
NC, and is currently a United Church Minister in Alberta.

Sobon, Sonia

Sonia Sobon, PhD, completed her doctoral degree in School
Psychology in the Department of Educational Psychology at the
University of Alberta. She works with individuals across the lifespan as
a psychotherapist and psychometrician in private practice, and at the
Glenrose Rehabilitation Hospital in the Neuropsychology Unit, Geriatric
Program. She is also a researcher and an adult educator, having
facilitated adult learning at the University of Alberta since 2001.

Waring, Dawn

Dawn Waring has a PhD in Hebrew Bible and has taught in graduate
and undergraduate settings for over 20 years, most recently as Adjunct
Professor at San Francisco Theological Seminary. She has travelled
to the Middle East many times and led numerous travel study tours.

Waters, Jean

Jean Waters, MSW, MTS, DMin, is past Co-coordinator of the MAPPC
degree program at St Stephen’s College, and also works as a pastoral
counsellor.

Wilfong-Pritchard, Geoffrey

Geoffrey Wilfong-Pritchard is a graduate of St Stephen’s College
Doctor of Ministry program. Geoff teaches courses in Narrative
Theology, Christian Scriptures, Religion and Literature, and Leadership
in Change. Hehas a specialinterest inthe use ofstory in
organizational change, and is the minister of St. Andrew's United
Church in Edmonton.

Woodbury, Clair

Clair Woodbury, PhD, is a member of the staff team for the
Congregational Life Centre. He is co-author of Prisms and Wings Like
Eagles, and brings 15 years of Canada-wide research and consulting
to his courses. He is interested in congregational transformation,
contemporary theology, writing and church history.
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ACADEMIC POLICIES

APPLICATIONS

Inquiries about programs from prospective students should be
addressed to the Registrar's Office. Completed Applications for
registration into degree programs or for courses, together with
applicable fees (in Canadian funds), should be returned to the
Registrar for processing. Payment is acceptable by cheque, cash,
Interac (onsite), Visa and Mastercard. Students must comply with
deadlines for registration in courses and programs.

Prospective program students must arrange to have official transcripts
of their education at other institutions sent to the Registrar. Fax copies
are not acceptable. If time is of essence, unofficial copies may be
submitted for preliminary consideration; however, official transcripts
must follow. Applicants whose transcripts are in a language other than
English must submit certified translations of all transcripts being
submitted as part of the application.

International Students: All international students should begin the
application process for degree programs well in advance of their
anticipated entry date. Students who are not permanent residents of
Canada must purchase medical/hospital insurance coverage.

ADMISSION

Admissions policies are regulated by St Stephen’s College Academic
Senate. Applicants may be admitted provided they satisfy the
requirements for admission and the application procedures of the
program for which they are registering. Applicants who are refused
admission may submit a written appeal to the Dean that may be
referred, at the Dean's discretion, to the relevant Program Committee
or to Academic Senate.

Students seeking admission to the bachelor degree programs must
have successfully completed either matriculation requirements or 30
units of course weight transferable from a recognized university. In the
case of mature students (over 24 years of age), applicants may be
considered on the basis of their academic merit and interview results.

Students seeking admission to Graduate and Doctoral Programs at St
Stephen’s College must have obtained a baccalaureate degree or
graduate degree or its academic equivalent from a recognized
academic institution. Degree programs can vary greatly from institution
to institution. Consequently, the College is obliged to examine in detail
the content of courses completed elsewhere by students seeking to
enroll in a graduate program in order to establish equivalencies
between these courses and those offered at St Stephen’s College.
This examination has as its goal the establishment of curricular
equivalencies, and can entail, among other things, a comparative
assessment of syllabuses, consultation with departments, and
discussions with other institutions. St Stephen’s College strives to
optimize the opportunity for students to succeed academically, while
maintaining a high standard in its graduate programs.

The grade point average (GPA) obtained during the last 60 credits of
course weight of undergraduate or graduate study must be at least
72% or an equivalent standing from another recognized institution (see
below). When it is not possible to evaluate a grade point average or
equivalent, the evaluation will be based on the overall coursework
completed for the degree(s). Failing marks and re-examination marks
are included in the GPA calculation.

Grading systems differ widely in various countries. Experience with
these systems over the years indicates that to give reasonable
assurance of success in a graduate program at St Stephen’s College,
applicants must have an academic background at least equal to one of
the equivalent qualifications below:

Canada and USA: GPA of 72%, or a B (second class) standing, or
equivalent in the work of the last two full years of previous degrees.
Egypt: Honours degree with a standing of at least Very Good (80%).
India, Pakistan, and Bangladesh: First class or first division bachelors
and master's degrees. Japan: 2.3 out of 3 or 3 out of 4. People’'s

ACADEMIC POLICIES

Republic of China: 80% or 4 out of 5. Taiwan: A average (usually 80%
or better). United Kingdom, Australia, New Zealand and other
Commonwealth countries whose university systems follow that of
Great Britain: Upper second class honours degree.

ENGLISH COMPETENCY

English is the primary language of instruction and applicants must
demonstrate proficiency before they are admitted into a program. St
Stephen’s policy, adopted October 10, 1986, sets out the following
regulations:

Persons for whom English is NOT their first language: Students in
diploma or degree programs are required to demonstrate English
proficiency by means of the Test of English as a Foreign Language
(TOEFL) examination with a minimum score of 600 and/or the Test of
Spoken English (TSE). Such applicants may only be admitted
provisionally into a program until the successful completion of the
required examination(s). Students who demonstrate during their
program serious English language skill deficiencies may be required by
the appropriate Program Committee to undertake remedial English
studies and pass the TOEFL examination with a minimum score of
600. No candidate for a degree may be deemed to have fulfilled all the
requirements of their program without having demonstrated effective
English language skills to the satisfaction of the Program Committee
overseeing the program.

TRANSFER CREDITS

Transfer credit may be granted to applicants who have completed a
minimum of 30 hours of graduate level work at a recognized institution.
The amount of transfer credit granted will depend on how applicable
the previous course work is to the particular degree program applied
for, and in no case is a student permitted to transfer more than half of
the total course or other credits required for their degree program from
another institution. Courses used for transfer credit should be no older
than three years in the area of specialization or five years outside the
area of specialization; however, acceptance of individual transfer credit
will be at the discretion of the Degree Program Coordinator. Students
are required to forward their official transcripts to the appropriate
Program Coordinator for evaluation after formal application to the
degree program has been made. Evaluation of transcripts and other
application documents will be conducted prior to the admission
interview, and a list of courses approved for transfer credit will be
provided to the applicant.

Students currently enrolled in a St Stephen’s College program and who
wish to transfer credit to their program for course work at another
institution, should request permission from their Program Coordinator
prior to enrolling in the course in question. In order to receive credit,
upon completion of the course an official transcript must be forwarded
from the institution directly to St Stephen’s Registrar’s Office.

Students wishing to transfer from one graduate St Stephen’s degree
program to another graduate St Stephen’s degree program must go
through the application and interview process and start at Year One of
the new degree program and pay the fees in effect for that degree
program. Students transferring from St Stephen’s Doctor of Ministry
degree program to St Stephen’s Master of Theology degree program
with 30 approved transfer credits will not pay the administrative fees for
the Master of Theology program. The Program Coordinator of the
degree program being applied for will evaluate completed academic
work, and the student will be advised of approved transfer credits.

St Stephen’s College and the Centre for Christian Studies (CCS)
collaborate to offer a program of study in diaconal ministry leading to
either a MTS or BTS Degree from St Stephen’s College. Students who
have graduated in former years from CCS, or who are currently
studying at the Centre, may transfer their credits to St Stephen’s
College towards their work on these degrees.
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A number of other theological colleges throughout Canada also accept
transfer credits from St Stephen’s College. Students planning to
transfer to other institutions should be aware of the specific program
requirements at the institution to which they plan to transfer. Students
taking courses at other post-secondary institutions for transfer credit
may be eligible for classification as Visiting Students at these other
institutions. Letters of Permission will be provided by the Registrar's
Office on request.

ON HOLD STATUS

‘On Hold' status is intended to support students who find that their
circumstances during a given academic year make it impossible for
them to contribute to their studies in any way. While ‘On Hold’,
students are relieved both from making progress towards completing
the requirements of their program and from paying their annual
Program Fee. Requests to be placed On Hold may be made at any
point during the year: however, On Hold status applies only to the
current academic and financial year of the student’s program; it cannot
be applied retroactively to previous academic year(s), and students will
be considered for On Hold status only if their program fees for the
previous academic year(s) have been paid in full.

In the academic year in which On Hold status has been granted:
If annual program fee | A pro-rated refund will be issued. The
has already been paid: refund is based on the number of
months remaining in the year after the
On Hold status was granted.
If annual program fee | Fee must be paid, on a pro-rated basis.
has not yet been paid: Fees payable are based on the number
of months in the year before the On
Hold status was granted.

Students wishing to be placed On Hold must apply in writing to their
Degree Program Coordinator. A second request for On Hold status will
be referred to the relevant Program Committee, and will be considered
only in exceptional circumstances. On Hold status will be revoked
should attempts be made to circumvent regulations and fees regarding
normal timelines and extensions.

REAPPLICATION TO A PROGRAM

An application for admission to a degree or certificate program is valid
only for the intake year for which it is submitted and will not be carried
over to a future date. An admission or readmission decision to any
program is valid only for the academic year for which it is approved
and will not be carried over to future academic years. In cases where
students reapply for admission to a program, having withdrawn or been
dismissed from a program, or having deferred acceptance to a
program, they will be required to:

1. Submit a new application for admission; paying the application fee
currently in effect. Application materials from the first application may
be used in subsequent application(s) if documents are less than two
years old.

2. Participate in the Orientation Day and a readmission interview. If
reapplication is within one year of initial application or within one year
of withdrawal from the program, only the readmission interview is
mandatory.

Students reapplying to programs who hold previously earned credits
may be able to use them, in accordance with Transfer Credit Policy.
Upon readmission to the program the student will receive a financial
credit, in the amount of program fees already paid, toward current total
program fees. If any program fees were outstanding at the time of
withdrawal from the degree program, those fees must be paid in full
before reapplying.

ACADEMIC POLICIES

STUDENT CARDS
Student cards are issued to students in degree programs upon receipt
of the annual degree program fee, normally in July or January.

ACADEMIC STANDING

St Stephen’s College attempts to be understanding about the life
circumstances of its students and flexible in dealing with them.
However it is necessary to maintain certain academic standards while
providing mechanisms for exceptional circumstances.

Degree and Post Graduate Certificate Program Students: Students
must maintain a Grade Point Average (GPA) of 60% in the MTS/BTS
and MAPPC programs and a 70% in the Art Therapy Certificate, MTh
and DMin programs. Students who have exhausted all other means of
maintaining their academic standing and whose life circumstances
continue to impede them from carrying out their academic
responsibilities will be subject to the following implications. Any student
who drops below the required GPA will be placed on probation -
meaning that they may continue their studies but under closer
supervision by the Coordinator (who will be informed by the Registrar
of any student with a GPA below standard). One Failure (F or INF) will
also require the student to be put on academic probation under their
Degree Program Coordinator (who will be informed by the Registrar of
the grade). Students in degree programs must either repeat courses
that they have failed, or replace them with other approved courses, as
a priority. The course and the grade will be recorded on the transcript
each time; however only the higher grade will be included in the
students’ cumulative Grade Point Average (GPA) and used as credit
toward the program requirement.

Two Failures will put the student on a one year suspension meaning
they will not be able to continue their studies. Such students will have
their program fees prorated for the current academic year and the
balance refunded to them. After a one year suspension, the student
may reapply to the program (see Reapplication to a Program policy). If
a student is readmitted to a program, all failing grades must be
replaced with compensatory marks from repeats or other approved
equivalent courses as a priority. Failure of the student to comply with
this policy will result in the student’s dismissal from the degree
program and any further credit work at the College. In rare
circumstances, a student may appeal to the Dean whose decision is
considered final.

Open Studies in Theology students (students not enrolled in a St
Stephen’s College degree, certificate or diploma program) are
expected to maintain a minimum GPA of 60%. Academic standing is
based on a student’s performance in a minimum of nine credits. If the
student’s GPA falls below 60% at any time, having completed at least
nine credits, the student will be ineligible to proceed with further
coursework for one year. After a one-year suspension, the student may
again register for courses as an Open Studies student. Subsequent
assessments of academic standing will be made once a further nine
credits have been attempted as an Open Studies student and
academic standing will be determined based upon only the courses
(nine credits) attempted since the previous assessment. If the student
does not reapply after one year, their file will be archived.

ACADEMIC DEADLINES - GRADUATION

Students planning to graduate from a St Stephen’s College degree
program must meet specific academic deadlines. Approvals for Fall
convocation for all students except doctoral students will only be given
if all academic work being used toward the diploma, certificate or
degree is complete by August 1. Doctor of Ministry candidates are
required to have all of their program requirements except the P/D
completed by December 31 of the year prior to convocation. Any
academic work received after these academic deadlines cannot be
considered for Fall Convocation, and the awarding of the certificate,
diploma or degree will be deferred.
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ACADEMIC POLICIES

REGISTRATION POLICIES

THESIS DEADLINES

Students planning to graduate from a degree program where a thesis
is a requirement must meet the following deadlines:

1. Thesis Proposal approval: Supervisor forwards proposal to Program
Coordinator April 1 of year prior to intended year of graduation.

2. Submission of Final Draft: A final draft of thesis, approved by thesis
supervisor, submitted to Program Coordinator by April 1 of the year of
graduation, to permit faculty reading and assessment.

3. Revisions/Submission of Final Thesis: Thesis, incorporating any
revisions required by examiners, must be submitted to the Program
Coordinator by August 1 for final approval.

PROJECT DISSERTATION DEADLINES

Students planning to graduate from the Doctor of Ministry program,
which has a Project Dissertation (P/D) as a requirement, must meet
the following deadlines:

1. Submission of Final Draft of P/D: A final draft, approved by the P/D
Committee, must be submitted to the DMin Program Coordinator by
Feb 15 of the year of graduation, to permit faculty reading and external
assessment.

2. Revisions/Submission of Final P/D: P/D, incorporating any revisions
required by examiners, must be submitted to the DMin Program
Coordinator by March 31. P/D Committee gives final approval in early
May.

3. Final, approved, binding-ready, unbound copy of P/D submitted to
DMin Office by May 31.

THESIS AND DISSERTATION BINDING

Students must forward to St Stephen’s College by September 1, one
binding-ready original Thesis/Dissertation, a CD or DVD copy, and, for
graduate and doctoral theses/dissertations, documentation for
registration with the National Library in Ottawa. The National Library
microfilms the thesis. One copy of the thesis is bound for St Stephen’s
College, and one for the student. Arrangements must be made and
fees paid prior to September 1. Students can expect to receive their
bound copy 3-5 months after Convocation.

STUDENT RECORD ARCHIVING

Upon graduation or withdrawal from a program, the College will retain
the following information in students' files: application material;
credentials (copies or originals); academic record; thesis evaluations;
ethics review documentation; final practicum evaluation; official
transcripts; and where applicable, CD or disk copies of theses or
project/dissertations.

CONFLICT OF INTEREST POLICY

Degree Program Committee members and permanent faculty will step
back from any decision-making responsibility concerning a degree
candidate when the candidate is a family member, a close professional
colleague, a current or previous therapy client or therapist, or a current
or previous clinical supervisee or supervisor. When this policy impacts
on permanent faculty, the College’'s Dean, in consultation with the
Degree Program Committee, will appoint a person who will assume
responsibility, on behalf of the college, for all decisions which the
permanent faculty member would have made.

CONFIDENTIALITY, SECURITY AND

ACCESS - STUDENT ACADEMIC FILES

Access to student personal academic files, in both print and electronic
data format, is controlled by the Registrar's Office of the College. As
part of degree program admission procedures, students are required to
sign a consent form indicating that they are aware of the College's
student personal academic file access procedures.

COURSE REGISTRATION

Only students who have registered by specified deadlines will be
guaranteed spaces in courses. Registration occurs when a student
submits a Registration Form, or registers online or by phone, and pays
the course fee in effect on the first day of class. Course fees are
outlined in the Financial Policies Section under Fee Structure. Course
fees are payable by cash, cheque, VISA, or MasterCard. Students are
encouraged to register early, as maximum enrolment of 22 students
per course will be enforced. Some courses have a maximum
enrollment of less than 22 students. For week-long intensive courses,
an extensive amount of student preparation is required; therefore
students are required to register one month in advance. The deadline
for registration for semester-long credit courses is two weeks before
the first day of class. Registration deadlines for collegiums vary. Late
registrations for courses/collegiums/ISMs are accepted only if students
can be prepared for the course (including acquiring syllabus, texts, and
completing any pre-course assignments); a late fee of $75 applies.
There are no registration deadlines for correspondence courses.
Registration deadlines for online courses vary; late registrations are
not accepted. People wishing to audit a course must register by the
deadlines stated and will be allowed to have a space in the course if
the maximum enrollment has not been exceeded.

COURSE AUDIT

Students may audit courses, with the exception of correspondence
courses, online courses, and art therapy studio (ARTST) courses.
ARTST courses may be taken on a non-credit Workshop basis. The
course fee for auditing will be half the credit course fee. However, St
Stephen’s College follows an adult education model, meaning that
student participation in all courses is necessary. The student must do
all the required reading as per the syllabus and be willing and able to
participate meaningfully in class discussion. Students auditing an
intensive course must have all the required reading done beforehand
and be ready and able to contribute to all participatory elements of the
course. No grades will be given to any participatory assignments.
Students wishing to change their status in the course from credit to
audit must do so prior to the end of the first day of week-long courses,
or prior to the fourth class for courses lasting longer than one week. A
$75 administrative fee will be applied against the refund. Students who
want to change their status from audit to credit may do so after
obtaining the consent of the course instructor, and notifying the
Registrar's Office (normal assignment expectations and deadlines will
apply). The student will pay the difference between the audit fee and
the credit fee.

COURSE WITHDRAWAL

Students who wish to withdraw from a course and receive a grade of
W must notify the Registrar before the end dates specified below. If a
withdrawal request is not made by the date specified, the final course
grade will be based on total work completed in the course. Withdrawal
deadlines to avoid academic penalty are:

1 Intensive (week-long) courses: one month after the end date of the
course.

2 Semester courses (4-month sessions): two months after start date of
course.

3 Full-year courses (8-month sessions): four months after start date of
course, or four months after registering.

4 Correspondence courses (6-month sessions): three months after
start date of course, or three months after registering.

5 Learning Events lasting less than 5 days: one month after the end
date of the event.
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REGISTRATION POLICIES

GRADING POLICIES

CLASS ATTENDANCE

The success or failure of a class often depends on the attendance and
full participation of all members of the class. It is therefore important
and expected that full attendance at class sessions be the norm. In
extenuating circumstances, students may be absent for a maximum of
20% of the total classroom time and still complete the course for credit,
but may be required to do additional work.

COURSE NUMBERING/CREDITS

The course numbering system at St Stephen’s College is as follows:
Doctoral level: 700; Graduate level: 500; Bachelor level: 300 or 400.
Three-credit courses at St Stephen’s College consist of at least 35
hours of class time. Six-credit ISM courses in the Doctor of Ministry
Program consist of at least 60 hours of class time.

COURSE COMPLETION

Students are expected to submit assignments required for credit
courses to instructors by the deadlines described in the syllabus. Final
assignments are normally due the last day of the course (for semester,
online, correspondence and independent study courses), or two
months after the last day of the course (for week-long intensive
courses). If the final assignment is not submitted to the instructor by
the deadline or the negotiated extension to that date (see Extension
policy below) and provided no formal withdrawal from the course has
been requested, the final grade will be based on work completed.

COURSE EXTENSIONS

Students are expected to submit course assignments by the deadlines
given by the instructor in the course outline, and according to the
course completion policy outlined above. However, in extenuating
circumstances (eg. medical reasons), students may consult with the
instructor before the due date and request an extension to the
deadline. Instructors may grant a maximum of two one-month
extensions; the terms of the extension will be based on the
circumstances of both the instructor and student. Students are
reminded that they are expected to set realistic goals and timelines for
themselves to complete assignments that are due, particularly in
situations where they may enroll in several courses at the same time.

For correspondence courses only, students may apply for and
purchase up to three, two-month extensions ($150 per extension).
Each extension request and fee must be received by the Office of the
Registrar before the original course end date. Requests for second and
third extensions must be received by the Office of the Registrar before
the expiry of the previous extension. The extension begins the day
following the original course end date. Students who fail to complete
the course and who do not apply for an extension by the required
deadline will receive a grade based on work completed. To obtain a
higher grade, or a passing grade, for the course, students may re-
register for the course. Both the original registration and the re-
registration will appear on the transcript.

Exceptions to the course completion and extension policies will be
allowed for extreme extenuating circumstances only, and must be
negotiated with the Dean. Students requesting this exception must
appeal, in writing, to the Dean, citing in detail the grounds for their
request. The written response will be kept in the student's file. The
decision of the Dean shall be final.

EVALUATION STANDARDS AND GRADING
SYSTEM

A+ 90-100% |Exceptional | Superior performance. Displays
great  originality and  depth.
Comprehensive understanding of
subject matter, with original insights.

A 85 -89% |Excellent Above normal expectations.
A- 80 - 84% O_cca.f;ior)ally surprises the regder
with insights or deft presentation.
Strong  evidence of  maturity,
independence and control of the
subject. Any lapses in logic and style
are few and minor.

B+ 77 -79% |Good Meets normal expectations. Solid,
B 73 - 76% accurate and integrative, convincing.
Lapses in logic or style are
uncommon and not serious. [Minimal
Pass for Doctoral students]

B- 70 - 72%

C+ 67 - 69% |Adequate
Cc 63 - 66%

Barely meets normal expectations.
Covers the ground, but rarely adds
anything new or personal. Heavily
C- 60 - 62% dependent on  sources and
authorities, ~ with  accurate  but
awkward handling of concepts.
[Minimal Pass for Master's students]

D+ 57 -59% |Poor Below normal expectations.
D 53 - 56% Di;organized, frequent_ ‘Iapsgs in
logic and style, superficial with no
evidence of personal involvement.
Inability to use theory. [Minimal Pass
for Undergraduate students]

F 0-49% |Failure Far below normal expectations.
Massive structural or other academic
defects, evidence of dependence on
sources and authorities bordering on
plagiarism. [Clear Failure for all
students] [Grade of 0% calculated in
overall grade]

S Satisfactory | Course requirements completed
satisfactorily. [Pass for work not
graded numerically] [Not calculated
in overall grade]

D- 50 - 52%

w Withdrawal | Withdrawal from course  with
permission  within  established
deadlines. [Not calculated in overall

grade]
WF Withdrawal- | Withdrawal from  course after
Failure established deadline for withdrawing

without academic penalty but before
final assignment due. [Grade of 0%
calculated in overall grade]

INF Incomplete- | Course work not completed within
Failure established academic deadlines: ie
final assignment due date. [Grade of
0% calculated in overall grade]

IP In Progress | Course in Progress: Extension or
rewrite of final assignment granted
by Instructor or Dean

AU Audit Registered as an Auditor
AW Withdrawal- | Registered as an Auditor and
Audit withdrew

The grading system used prior to July 1, 2005 was a nine-point
system, where 50-59% was a 5, 60-69% a 6, 70-79% a 7, 80-89% an
8, and 90-100% a 9. Transcripts issued will include descriptions of both
the system used prior to July 1, 2005 and the current system.
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GRADING POLICIES

REPEATING A COURSE

Students may repeat courses that they have failed or passed. The
course and the grade will be recorded on the transcript each time;
however only the higher grade will be included in students’ cumulative
Grade Point Average (GPA). If a passing grade is obtained more than
once, only the course with the higher grade will be used as credit
toward the degree program requirement.

GRADE APPEAL PROCESS

Students who believe their mark for an assignment or final grade for a
course is not right, should speak to the course instructor within 30 days
of receiving the grade or mark in question, and indicate what seems
wrong. Instructors keep course records and written comments on
students’ academic work on file for one year. Should the decision of
the instructor remain as a matter in dispute, students should put their
concern in writing, citing grounds, evidence and other relevant details,
and forward it to the Dean, St Stephen’s College. The Dean shall
consider this concern and respond in writing to the student within 30
calendar days. The decision of the Dean shall be final.

OBTAINING FINAL GRADE

Instructors are expected to submit final course grades to the Office of
the Registrar, in the form of a percentage, one month after the final
assignment due date. Also at this time, instructors will give students
an Assignment Form indicating their final grade.

TRANSCRIPTS

Official transcripts of a student's academic record are issued by the
Office of the Registrar upon written request of the student, using the
Transcript Request Form (no fee). The transcript is a record of all
graded courses taken by an individual student. Transcripts are issued
to the student personally, or to whomever the student designates. An
official transcript bears the signature of the Registrar or designate and
the official seal of the College. Students should allow at least one week
from the time of their request to the time they require their transcript.

HUMAN RIGHTS

AFFIRMING STATEMENT OF FAITH

We of the St Stephen’s College community share values that shape
our response to changing rural, urban and global perspectives, and
define our life together. These values are characterized by
inclusiveness and justice in language and practice for all persons,
regardless of race, creed, gender, age, sexual orientation or physical
abilities. We recognize the challenges facing our church, our society,
and our world, and we endeavor to dissolve the barriers to deep
spiritual reflection and study caused by homophobia and gender
restrictions. We strive to create a safe space, within a climate of
respect and trust, for all people to be open and honest (personally and
intellectually) regarding their life experiences. We open ourselves to
Sacred Spirit to guide our lives within this community.

SEXUAL ABUSE POLICY

As people of God we are called to respect the value and worth of each
person and the integrity of the community. The primary vocation of the
College is to encourage and support the creative growth of each
individual. Sexual abuse impedes that growth and distorts relationships
which can lead to alienation and distrust. As a community of faith we
are called to denounce injustice and to work for right relationship with
all God's people. That which demeans or diminishes an individual is
cause for concern. Sexual exploitation is an abuse of power and
cannot be tolerated. Our call is to treat each person as a being created
in the image of God and due the respect and honour we would give
God. Nothing less than this is acceptable.

Sexual abuse is described as any attempt to coerce anyone into a
sexual relationship, to subject a person to unwanted sexual attention,
or to punish someone for refusing to comply with sexual demands. It
may involve a wide range of behaviours from verbal innuendo and
subtle suggestion to overt sexual demands and physical abuse.

St Stephen’s College is committed to provide a safe environment for its
staff and students. The Sexual Abuse policy is for the protection of
staff, students and faculty of St Stephen’s College, and is confidential
support for individuals who experience unwanted and inappropriate
sexual advance by any member of the St Stephen’s community. The
College will take all complaints seriously, investigate the complaint as
quickly as possible, and using informal procedures strive to bring
resolution and restitution.
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FINANCIAL POLICIES

FINANCIAL POLICIES

FEE STRUCTURE

Fees may change without notice. Students may avoid increases to
degree program fees by paying the entire fee at once, rather than in
annual instalments. Degree program fees are detailed on the following
page. Students are assessed course fees at the rate that is in effect at
the course start date. Course Fees, effective July 1, 2009 are $690 for
credit, and $345 for audit. Fees for non-credit workshops vary. The fee
for LWL Modules is $150/module. Degree Program Collegiums and
ISMs are covered by program fees; however, students who re-take an
ISM for credit will pay $230 per credit. Registration deadlines apply to
courses and ISMs; a late fee of $75 is applied where late registrations
are accepted. Students enrolled in the MAPPC program in
Jamaica/Cayman Islands abide by the financial policies of IUC.

FEES AND FINES

Graduating students must pay all outstanding fees and fines by
September 1. Failure to do so will result in the deferral of the awarding
of the degree. For degree program students, annual program fees
must be paid in full by the deadline (January 31 for DMin fees; July 31
for all other degrees). There will be a penalty of 10% of the total
outstanding amount charged on accounts paid after the due date.
Students will not be allowed to register for any course or learning event
unless their account is paid in full, or unless alternate payment
arrangements have been made, in writing, with the Registrar’'s Office.
There will be a $25 charge for NSF cheques and declined credit cards.
Contact your credit card issuer prior to payment to ensure your limit is
adequate to pay your tuition charges. Students who submit an NSF
cheque more than once may be required to pay by money order or
certified cheque. There will be a $25 fee for replacement of a degree
certificate.

FINANCIAL ASSISTANCE

Students who require financial assistance are advised to apply to the
Student Finance Board of their home province as early as possible.
Assistance is also available through the Canada Student Loans Plan.
We remind students to read the instructions provided with their
certificates and ensure that all information on the certificate is correct,
the certificate is signed, and that the College confirms student
enrollment. Errors in completing certificates cause delays to the
disbursement of funds. Those who may have previously cashed
student loans must file a Form B with their lender to ensure they
maintain interest free status on their loans.

ST STEPHEN’S BURSARY

St Stephen’s has a small bursary fund that is available for degree
program students. Applications are confidential, and are administered
by independent financial aid officers. Bursaries are granted on the
basis of need. Application forms are available from the College.

TUITION/EDUCATION TAX CREDIT (T2202A)

In Canada, students may be able to reduce income tax payable by
claiming tax credits for enrolment in and payment of tuition and
academic fees for St Stephen’s credit courses. Each February, the
official Tuition, Education, and Textbook Amounts Certificate (form
T2202A) will be mailed out by February 28. To be eligible for the tax
credit, the total of such fees paid to an educational institution in
Canada for the year must exceed $100. Fees paid for books, art
materials, or late charges are not eligible for inclusion in the tuition tax
credit.

The calendar year for which the fees are paid, not the date on which
the fees are paid, is used to calculate eligible tuition fees. Tuition fees
paid for courses or programs that extend beyond the calendar year-
end will be pro-rated on the T2202A according to the period of course
or program delivery pertaining to each calendar year. For example, if a
course has an October 1 start date and a March 31 contract end date,
only 50 percent of the tuition fee representing the October through
December period will be reflected in the current year tax credit
certificate. The remaining 50 percent, representing January through
March, will be reflected on the following year’s T2202A.

Students may be eligible for the Tuition, Education, and Textbook
Amounts Certificate tax credit for each month of part-time or fulltime
registration. For income tax purposes, a full-time student is defined as
a person actively registered in a minimum of two credits per month,
registered for at least 9 credits over a four-month period or 12 credits
over a six-month period. Students who are registered in less than 12
credits over a six-month period are considered part-time. Course
extensions will not extend a student's full-time status. Doctoral
students are considered full time while they are working on their
dissertation.

The T2202A Tuition, Education, and Textbook Amounts Certificate will
reflect the number of months of enrolment that are eligible to be
considered as part time or full time. Further details concerning the
Tuition, Education, and Textbook Amounts Certificate may be found in
Canada Customs and Revenue Agency's (CCRA) Personal Income
Tax Guide or by contacting a CCRA district taxation office.
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FINANCIAL POLICIES

ST STEPHEN’S COLLEGE DEGREE PROGRAM FEES

Some degree program requirements may be fulfilled at other institutions with the permission of the Program Coordinator; students are responsible for
any course and administrative fees in effect at that institution. St Stephen’s course fees, effective July 1, 2009 are $690 for credit, and $345 to audit.
The degree program fee may be paid in one lump sum, or divided into four annual instalments. The entire program fee is payable regardless of the
number of years students take to complete the program. Students may avoid program fee increases by paying the total amount at any time. The
continuation fee applies only to those students taking longer than four years to complete their program. Degree Program Fees detailed below are in

effect July 1, 2009.

Program Application | Total Program Continuation Program Fee Includes: Program Fee Does Not | Date
Fee (non- Fees Fee Include: Due
refundable) | OR Annual

Installments
of:
Doctor of Ministry $190 Total: $15,100 Year5 $630 -Three ISM’s -Courses ($690 each) Jan 31
(DMin) OR Year 6+ $945 | -Learning Covenant Collegium -P/D Fee ($1400) due
$3,775 Year 1-4 -Proposal Review Collegium Sep 1 of year of

-Supervised & Applied Project convocation. If

supervisor's honoraria continuation fee has

-Academic/Admin support been paid in year of
graduation, student will
receive a credit in that
amount toward the P/D
fee.

Master of $190 Total: $3,800 Year5 $630 -Collegium -Courses ($690 each) Jul 31

Theology OR Year 6+ $945 | -Academic/A