Date Received:________________


	COURSE REGISTRATION – ST. STEPHEN’S COLLEGE

	Use your legal name as shown on one of the following documents: Birth Certificate, Passport, Canadian Immigration Student Authorization document or Marriage Certificate. This name will appear on your College records and transcripts, and on your degree parchment upon graduation.

	Full Legal Name 
	
	
	

	
	FIRST NAME
	LAST NAME
	INITIAL

	Address
	
	

	
	STREET ADDRESS
	CITY/PROVINCE/POSTAL CODE

	Email
	

	Phone
	
	

	
	Home
	Business

	Previous Degree Obtained
	

	Birth Date


	
	Religious Affiliation
	


Please advise the College if you have accessibility issues. Efforts will be made to relocate the course, but we cannot guarantee that all accessibility barriers will be overcome.
	STUDENT PROGRAM


If you are in a St. Stephen's College Program, please indicate which program:

	DMIN
	MTH
	MAPPC
	MTS/BTS
	LWLC
	OPEN STUDIES

	REGISTRATION POLICIES


REGISTRATION FEE: All fees are payable upon registration. For week-long courses, registration/payment deadline is one month before start date of course. For semester-long courses, registration/payment deadline is normally two weeks before start date of course. 

LATE REGISTRATIONS: Late registrations ($75 non-refundable administration fee) must meet the following conditions: 1. Student must obtain syllabus, and be able to obtain textbook(s) two weeks prior to week-long courses, or by start of course for semester-long courses; 2. student must complete any pre-course work (reading and assignments) prior to commencement of class; 3. course fee and late fee must be submitted within one day of registration. 

MAXIMUM ENROLLMENT: Maximum enrollment in credit courses is normally 22 students (unless otherwise published). Credit students are given priority, and in the case of maximum registration being reached, audit students receive confirmation of enrollment when registration deadline has passed. 

 SEQ CHAPTER \h \r 1WITHDRAWAL REFUND POLICY: Students choosing to withdraw from courses must notify the Registrar’s Office by the dates specified below to be eligible for a partial refund. This policy also applies to students wishing to withdraw from one course and enroll in a different course. If a course is cancelled due to insufficient registration, course payment will be refunded in full, with no administrative fee. Withdrawal deadlines for refunds are:

1.  Courses and Workshops lasting five days:

-Withdraw one month before course start date-full refund of course fee minus $75 admin fee

-Withdraw two weeks before course start date-refund of 75% of course fee minus a $75 admin fee

-Withdraw by end of first day of course-refund of 50% of course fee minus a $75 admin fee

2.  Courses lasting between three and eight months (Online, Correspondence, Independent Study, Classroom):

-Withdraw prior to the course start date-full refund of course fee minus a $75 admin fee

-Withdraw 4 weeks after start date of course or 4 weeks after registering-refund of 50% of course fee minus a $75 admin fee

3.  Courses, Workshops or Lectures lasting less than five days: withdraw before event begins-refund of 50% of the fee 
	COURSE #
	     COURSE NAME
	COURSE DATES
	FEES
Jul 2010: $710 credit, $355 audit

Jul 2011: $725 credit, $362.50 audit
LWL MODULE: $235

	
	
	
	

	
	
	
	


*Categories of courses that cannot be audited: correspondence courses, online courses and art therapy studio (ARTST) courses. ARTST courses may be taken on a non-credit Workshop basis; the registration fee will be the same as the credit course fee

Registration is considered complete when course tuition is received. Cancellation policy is in effect. Method of payment:

 Personal Cheque or Money Order payable to St. Stephen's College
 Cash

 VISA

 Mastercard

	
	
	

	Credit Card Number
	Expiry
	Validation number


	REGISTER BY PHONE, OR MAIL OR FAX THIS FORM TO ST. STEPHEN’S COLLEGE

	St. Stephen’s College

8810 - 112 Street

Edmonton, AB   T6G 2J6

Phone:  (780) 439-7311, or 1-800-661-4956

Fax:       (780) 433-8875
	
	FOR OFFICE USE ONLY

Receipt #:                                     _______________

Date Cash Payment Received:    __________(initial)

Date Registered:                          _______________

Authorization #:                            _______________
Date Syllabus or URL Sent:          _______________

Date Course Handout Sent:          _______________

	
	
	


Apr 2011    
