	TRANSFER CREDIT REQUEST

	St. Stephen’s College

8810 – 112 Street

Edmonton, AB  T6G 2J6


	Full Name of Student
	

	Degree Program
	


	STUDENTS APPLYING TO A DEGREE PROGRAM


Transfer credit may be granted to applicants who have completed a minimum of 30 hours of graduate level work at a recognized institution. The amount of transfer credit granted will depend on how applicable the previous course work is to the particular degree program applied for, and in no case is a student permitted to transfer more than half of the total course or other credits required for their degree program from another institution. Courses used for transfer credit should be no older than three years in the area of specialization or five years outside the area of specialization; however, acceptance of individual transfer credit will be at the discretion of the Degree Program Coordinator. Students are required to forward their official transcripts to the appropriate Program Coordinator for evaluation after formal application to the degree program has been made. Evaluation of transcripts and other application documents will be conducted prior to the Intake Collegium, and a list of courses approved for transfer credit will be provided to the applicant. The criteria that must be met before credit will be considered are that the:

· Degree Program Coordinator agrees that the course in question is applicable to the degree program

· student achieved a grade acceptable to the College

· course must not have been used as part of the basis for admission to the program

· course must not have been taken as part of any previously awarded degree

	University
	Course Name and Number
	Year Taken
	St. Stephen’s College Degree Program Equivalent

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	STUDENTS CURRENTLY ENROLLED IN A ST. STEPHEN’S COLLEGE DEGREE PROGRAM


Students currently enrolled in a St. Stephen's College program and who wish to transfer credit to their program for course work at another institution, should request permission from their Program Coordinator prior to enrolling in the course in question. The Degree Program Coordinator must agree that the course in question is applicable to the degree program. Attach supporting documentation (eg. course syllabus) to this form. In order to receive credit, upon completion of the course with a satisfactory grade, an official transcript must be forwarded from the institution directly to St. Stephen’s Registrar’s Office.
	University
	Course Name and Number
	Date
	St. Stephen’s College Degree Program Equivalent

	
	
	
	

	
	
	
	

	
	
	
	


	RECOMMENDATION


Check Box:
	
	APPROVED
	

	
	NOT APPROVED
	Reason:




____________________________________________                                     ___________________________________________
Signature of Degree Program Coordinator
                                            Date

	OFFICE USE ONLY
1. Coordinator informs student of decision and forwards this form to Assistant Registrar
2. Official Transcript arrives at College and is forwarded to Assistant Registrar
3. Transfer credit and grade entered into student database
	TRANSFER CREDIT ENTERED

IN STUDENT RECORD

Date:


Feb 2009
