REGISTRATION AND GENERAL INFORMATION FOR NEW STUDENTS

Classes begin on January 7, 2019.  For further information, please refer to Registration Dates and Deadlines published by the Office of the Registrar. 
You should consult with your Supervisor to select your courses for the coming year.  Please also refer to the page Degree Programs Requirements which is published under Graduate Studies/Current Students on the Biological Sciences Website.
Please note: The last day to register and/or make changes to your registration for the January 2019 term is January 18
Registration

All graduate students usually register in Thesis (THES) for each term of their graduate program.  THES sections range in credit weight from 1 credit to 9 credits.  The last number of the THES (901, 902, 903, etc.) indicates the credit weight of the THES section.  

As a full-time student, you should register in 9 credits (THES 909) per term.  All students register in 9 credits/term (full-time).  Registering in less than 9 credits/term may jeopardize your Teaching Assistantship appointment, your trust appointment, any scholarships or awards that you hold or may want to apply for, etc.  You will not be considered a full-time student at the University if you are registered in less than 9 credits/term.  

If you are taking courses other than thesis, you still need to take a total of 9 credits/semester.  For example, if you are taking a three-credit course, you should take THES 906 (6+3=9).  If you are taking courses worth 6 credits, take THES 903 (3+6=9).  If a course is 1 credit, take THES 908 (8+1=9).  If you are taking 3 3-credit courses, you do not have to register in a THES section.

How to Register 
Students use Beartracks to registrar for the appropriate THES section.  Most graduate level courses and many undergraduate courses in the Department of Biological require manual registration and instructor consent.  To register for a course submit an “Add/Drop Form” (see the Bio Sci Forms Cabinet for the form) along with evidence (email or signature) of consent from the course instructor to Student Services CW405 or biograd@ualberta.ca If you wish to register for a course offered by another department you will need to contact the department that offers the course.
If you wish to AUDIT or WITHDRAW from a course
Registration in a course as AUDITOR is only consider during the week after the add/drop deadline.  You must complete a “Course Audit” form (this form can be obtained from FGSR’s Forms Cabinet under Records).  
After the add/drop deadline, you must WITHDRAW from a course if you no longer wish to be registered in it.  You will receive a grade of ‘W’ for the course.  Please consult the University calendar for financial penalties when withdrawing from a course.







If you audit or withdraw from a course you lose your full-time status and need to add another 3 credits (if, for example, the course you are changing from credit to audit or withdrawing from is a 3-credit course).  You also have to pay extra fees for the newly added course over and above the original 9 credits that you were registered in.  Students really need to think about the financial consequences of auditing or withdrawing and should ask for advice from the Student Services Office about auditing or withdrawing.  

If you wish to register as an OFF-CAMPUS STUDENT
To be registered as an OFF-CAMPUS STUDENT, you must reside more than 80 km from Edmonton for one or both terms of the session.  Please contact FGSR for more information and assistance with registration in these cases.
"REQUIRED" vs. "NOT REQUIRED" courses
Students who wish to take courses extra to their program are assessed individual course fees for all such courses.  Normally, all courses of direct relevance to your graduate degree are considered "required."  If you wish to take a course in an area unrelated to your graduate degree (e.g.: history, art, beer making, fly-tying, etc.), you must complete an "Extra to Degree" form (available in the Faculty of Graduate Studies and Research office), have it signed by the Associate Chair, Graduate Studies of the Department, and submit it to the Faculty of Graduate Studies and Research for approval.

Pay

Payday is always the 10th and the 25th day of the month or the closest banking day to those dates.  Your semi-monthly salary will be deposited into your bank account via the direct deposit information you have input into Bear Tracks.  To sign up for direct deposit please click here.  Pay stub information is viewable and printable in Bear Tracks.

Tuition Fees and Payment

All students pay tuition fees.  Students being paid on a Teaching Assistantship or through a supervisor automatically get their tuition payment deducted from their pay in 6 installments per term.  
If you have an award or Scholarship (NSERC, Alberta Innovates, etc.) you need to pay your tuition fees yourself.  The tuition fee deadline is the last banking day of January and the last banking day of September for fall term.

Where to go if you need
· Program requirements (teaching, ethics, professional development (PD)), course enrollment and registration in general, Department and Faculty (FGSR) rules/regulations, office assignments, graduate teaching assignment (GTA). 

Mark in the Student Services office. (biograd@ualberta.ca)

· Information about scholarships, awards, travel funding, TA contracts, salaries, student payroll, payroll, VISA status changes, banking forms, keys for offices, ONEcard  (student ID card) programming, etc.

Shelley in the Student Services office. (biogradf@ualberta.ca)

· You should normally discuss any concerns or issues about your program with your supervisor. However, at any time in your program, you are more than welcome to visit the Associate Chair, Graduate Studies, Dr James Stafford, if you have questions, problems or other concerns about any aspect of your graduate program.  One of his roles as Associate Chair is to act as an advocate on behalf of all Biological Sciences graduate students to ensure that your program runs smoothly and that the time spent working on your degree is worthwhile and fulfilling. He is able to offer confidential advice.  You can make an appointment by emailing the Graduate Office at biograd@ualberta.ca or biogradf@ualberta.ca.
· International students (including those from the U.S.) should visit Shelley in the Graduate Student Services Office.  She needs to take a photocopy of your Visa for payroll purposes as well as your Social Insurance Number.  The International Centre, which is located at 142 Telus Centre, provides many services to assist foreign students with everything from orientation to the campus and Edmonton, to academics and day-to-day living in Canada.  Please note that non-Canadian students must apply for a Social Insurance Number (SIN) in order to live and work in Canada.  As soon as possible, students must go to Canada Place, Main Floor 9700 Jasper Avenue, to complete the paperwork in order to receive their SIN.  (This building is easy to get to by taking the LRT (light rail transit train) to the Churchill Station.) 
