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Space Management Policy 

Office of Administrative 
Responsibility:  

Office of the Associate Vice-President (Infrastructure Planning, 
Development and Partnerships) 

Office of 
Accountability:  

Office of the Provost and Vice-President (Academic) 
Office of the Vice-President (University Services, Operations and Finance) 

Approving Authority: The Governors of the University of Alberta 

Territorial Acknowledgement 
The University of Alberta, its buildings, laboratories and research stations are primarily located on 
the territory of the Néhiyaw (Cree), Niitsitapi (Blackfoot), Métis, Nakoda (Stoney), Dene, 
Haudenosaunee (Iroquois) and Anishinaabe (Ojibway/Saulteaux), lands that are now known as 
part of Treaties 6, 7 and 8 and homeland of the Métis. The University of Alberta respects the 
sovereignty, lands, histories, languages, knowledge systems and cultures of all First Nations, 
Métis and Inuit nations. 

To acknowledge the territory is to recognize the longer history of these lands. The 
acknowledgement signifies the University of Alberta’s commitment to working in Good Relations 
with First Nations, Métis and Inuit peoples as we engage in our institutional work, uplifting the 
whole people, for the university for tomorrow. 

Purpose 
The Board is vested with all of the land and buildings of the university and is entitled to manage, 
govern and control such property in order to perform its obligations set out in applicable laws, 
including the Post-secondary Learning Act of Alberta (PSLA) and Real Property Governance Act of 
Alberta (RPGA). Throughout this policy, use of the word University should be understood to 
include the Board where the context necessitates. 

The purpose of this policy is to:  

●​ define University Space; 
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●​ establish principles for the management, Allocation, and modification of University 
Space; and 

●​ identify the administrative and academic authorities that are responsible and 
accountable for space management decisions, the Maintenance and operations of 
University Space, and effective space utilization. 

Definitions 

The attached definitions table outlines the terms used in this policy document and any specific 
rules of interpretation that apply. 

Scope 
This policy applies to all members of the University Community and to all University Space. 

Policy Statement 
1.​ PRINCIPLES 

a.​ The following principles apply to space management practices and decision-making 
across the university and are intended to guide the application of the procedures of this 
policy and implementation of campus planning: 

i.​ University Space must be allocated and used in a manner that aligns with the 
University’s strategic priorities and core mission.  

ii.​ Decision-making for the Allocation, use, Change of Use, Conservation, 
Maintenance, and modifications to University Space must be data informed, 
based on demonstrated and rationalized need, and guided by input from 
interest-holders and users of the space. 

iii.​ University Space is a shareable resource and must be allocated in a manner that 
supports Space Optimization. This includes space Allocation that:  

1.​ promotes shared stewardship and shared use of University Space; 

2.​ is non-permanent allowing for the periodic reassessment and 
redistribution of University Space for effective use;  

3.​ is flexible and adaptable to the evolving needs and priorities of the 
University Community in alignment with the core mission;  

4.​ prioritizes the quality of University Space to meet the functional 
requirements of the users; and 

5.​ supports the environmental and financial sustainability of the institution. 

iv.​ Advance access, accessibility and wellness by: 
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1.​ ensuring fair Allocation and use of University Space across the University 
Community; 

2.​ creating opportunities to advance the reconciliation and indigenization 
commitments of the University through engagement with the Indigenous 
community; 

3.​ prioritizing access and accessibility in decision-making to remove 
barriers and ensure spaces are functional, welcoming, and inclusive for 
individuals of all abilities and identities; and 

4.​ integrating wellness considerations into space management decisions to 
foster healthy environments that support the physical, mental, and social 
well-being of the University Community. 

2.​ AUTHORITY 

a.​ Subject to the authority of the Board, and delegated authority from the Board to the 
General Faculties Council, the Board delegates the power to manage, govern and control 
University Space, including the power of sub-delegation, to the Vice-President, University 
Services, Operations and Finance (VP USOF), their successor, or any renamed iteration of 
such office (collectively referred to herein as “USOF”).  

b.​ Acting with this authority delegated to it by the Board, USOF determines the Allocation of 
University Space through collaboration with the college deans and vice-provosts, 
stand-alone faculty deans, vice-presidents, and deputy provosts.  

i.​ As the subject matter experts of their respective business and programs, the 
colleges, stand-alone faculties, and vice-president and deputy provost portfolios 
are accountable for defining, prioritizing and advancing supported space 
Allocation and/or space Renovation requests in alignment with academic and 
institutional strategic priorities. 

ii.​ As the subject matter experts on long-term planning, space management, and 
infrastructure, USOF is accountable for aligning space Allocation and/or 
Renovation requests with the strategic use of land and buildings. 

iii.​ Allocation and Allotment decisions must be made in accordance with the 
processes and approvals outlined in the procedures of this policy. 

c.​ Each delegate may sub-delegate their powers, duties and functions as described in this 
policy and associated procedure but remains accountable for the oversight of the 
sub-delegated responsibilities. 

d.​ Any proposed Substantial Development or land use change requiring an amendment to 
the Long Range Development Plan must be submitted to the General Faculties Council for 
review and recommendation to the Board of Governors for approval.  

3.​ ACQUISITION AND DISPOSITION OF REAL PROPERTY AND LEASING 
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a.​ The PSLA and RPGA outline the authority and process by which universities may acquire 
and dispose of real property. 

b.​ All requests for Acquisition or Disposition of real property (whether by purchase, sale, 
exchange, lease, or donation) must be in alignment with university strategic priorities and 
meet the criteria and processes outlined in the procedures of this policy. 

c.​ In the case of real property Acquisition by donation for ongoing use by the university, the 
decision to accept the donation must:  

d.​ comply with the Gift Acceptance Policy; and  

e.​ consider and assess the full lifecycle cost of accepting the donation, including ongoing 
operations and Maintenance, renewal, and decommissioning.  

f.​ All net revenues from the Disposition of real property must be managed centrally. The 
same applies to all net revenues from the Disposition of real property donated to the 
university unless otherwise stipulated in the terms of the donation agreement. 

4.​ NEW CONSTRUCTION OR EXPANSION 

a.​ Any new construction or expansion adding to the university’s overall space footprint will 
require approval in accordance with the Infrastructure Capital Expenditure Authorization 
Policy and by the Board and/or General Faculties Council (as applicable). If funding for 
new construction or expansion is fully or partially through a donation, the Gift Acceptance 
Policy will apply in addition to this policy and any processes outlined in relevant 
procedures. 

b.​ Construction or expansion projects will only be considered for approval if the net 
footprint increase is: 

i.​ based on demonstrated and rationalized need; and 

ii.​ fully funded, which includes all costs associated with the planning, design, 
construction, full lifecycle operations and Maintenance, midlife renewal, and 
eventual Demolition and land reclamation, unless otherwise approved by the 
Board. 

c.​ In all cases, renovating and Space Optimization to meet demand within existing 
University Space will take priority over new construction. 

5.​ MODIFICATIONS TO UNIVERSITY SPACE 

a.​ The university is obligated to comply with applicable laws, standards, guidelines, 
regulations and safety codes pertaining to construction for any changes to or 
Maintenance of the physical environment of land and buildings controlled and operated 
by the university. 

b.​ All proposed physical changes to University Space, including ongoing and major 
Maintenance, Demolition, Change of Use, alterations, Conservation, Renovations, new 
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construction, and upgrades, regardless of size or type, must be reviewed, approved, and 
executed in accordance with the procedures of this policy. 

6.​ USE OF UNIVERSITY SPACE 

a.​ University Space is private property. As such, any activity taking place on or in University 
Space must comply with applicable law and university policies and procedures to ensure 
the safety and security of the University Community, and to ensure the proper functioning 
of its operations and mission. 

Definitions Table 

Any definitions listed here apply to this policy document only with no implied or intended institution-wide use. 
For clarity, defined terms listed here include grammatical variations thereof. 

Acquisition The act of acquiring any interest in real property including, but not limited 
to, through purchase, exchange, donation or lease. 

Allocation The distribution of University Space at the university-wide level by USOF, in 
consultation with colleges where applicable. University Space is allocated 
to a faculty, vice-president portfolio, deputy provost portfolio, or students’ 
union/association based on supported requirements and prioritized 
needs. 

Allotment The distribution of allocated space by a faculty, or equivalent level in 
vice-president and deputy provost portfolios, to respective departments, 
units, and/or centres. 

Board The corporation continued under the PSLA, and legally named “The 
Governors of the University of Alberta”, having all rights, powers, duties 
and functions as set out in said statute and which acts as the Board of 
the University. 

Change of Use The adjustment of a space to serve an alternate purpose or functional 
use.  

Conservation Retaining or preserving identified key elements or features of University 
Space, the built environment, or landscape through actions or processes 
which may include preservation, rehabilitation, restoration, and/or 
adaptive reuse. 

Demolition The act of dismantling, tearing down, or breaking up all or portions of 
University Space. 

Disposition The act of selling, exchanging or leasing out an interest in real property. 
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Maintenance Routine and preventative work required to maintain or restore buildings 
and equipment to their original conditions or to such a condition that they 
can be effectively used for their intended purpose, ensuring ongoing 
operation of the campus.  

PSLA Post-secondary Learning Act S.A. 2003, c. P-19.5 and any regulations 
made thereunder, as may be amended from time to time and including 
any successor legislation thereto.  

Renovation Any physical change to University Space for the purpose of renewing, 
upgrading, preserving, or otherwise altering the condition of the space. 

RPGA Real Property Governance Act S.A. 2024, c. R-5.3 and any regulations 
made thereunder, as may be amended from time to time and including 
any successor legislation thereto.   

Space Optimization The process of assessing, distributing, planning, and utilizing space for 
optimal functionality and efficiency.  

Substantial 
Development 

Refers to any construction, Demolition, excavation, or land use change 
that is of considerable size, cost, or impact, or that may significantly 
affect adjacent landowners or the adjacent community. Additional 
evaluating factors to determine whether a proposed development is 
substantial may include but are not limited to changes to traffic flow, the 
natural environment, or the use and enjoyment of the property of adjacent 
landowners or the adjacent community. 

University The University of Alberta, a body corporate and politic continued pursuant 
to the PSLA.  

University Community Includes all academic staff and colleagues, administrators and support 
staff as outlined and defined in the Recruitment Policy; third party 
contractors, visiting speakers and scholars, volunteers, professors 
emeriti, undergraduate students, graduate students, Online and 
Continuing Education students, postdoctoral scholars and visitors to 
campus. 

University Space All land, buildings, and facilities  owned, leased in, licensed in, or 
otherwise under the control of the University except where it has been 
leased out or licensed out such that it is under the control of third parties. 
University Space includes: 

a.​ permanent and temporary structures, and the building systems 
and infrastructure required for the functioning of buildings for 
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their intended purpose (such as mechanical and electrical 
systems); and 

b.​ campus infrastructure owned or controlled by the university (such 
as power lines, district energy systems, power plants, and roads) 
required for the operation of the university’s campuses. 

USOF The Office of the Vice-President, University Services, Operations and 
Finance, their successor, or any renamed iteration of such office. 

VP USOF The individual holding the title and position of Vice-President (University 
Services, Operations and Finance), or the individual holding any renamed 
or equivalent position. 

Parent Policy Suite 
●​ Space Management Policy 
●​ Classroom Scheduling for Courses Procedure 
●​ Demolition Procedure 
●​ Facilities Floor and Room Numbering Procedure 
●​ Maintenance Request Procedure 
●​ Outdoor Site Booking Procedure 
●​ Pets on Campus Procedure 
●​ Real Property Acquisition Procedure 
●​ Real Property Disposition Procedure 
●​ Real Property Proceeds Procedure 
●​ Renovation Procedure 
●​ Short Term Casual Event Booking Procedure 
●​ Space Management Procedure 
●​ Use of University Equipment by Professors Emeriti Procedure 
●​ Use of University Space by External Entities Procedure 
●​ Vending Procedure 

Related Policy Documents 
●​ Gift Acceptance Policy 
●​ Infrastructure Capital Expenditure Authorization Policy 

Related Links 
●​ There are no related links for this policy document. 

History 
●​ March 28, 2008​​ Approved. 
●​ June 15, 2019​ ​ Approved. 
●​ January 26, 2025​ Editorial Amendment. Formatting and links. 
●​ December 12, 2025​ Approved. 
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For questions surrounding policy document interpretation or implementation,  
please contact the Office of Administrative Responsibility. 

The official version of this document may be obtained from https://www.ualberta.ca/policies-procedures/index.html  
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