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Purpose

The purpose of this policy is to sustain a University-wide framework that promotes the
management, preservation, and accessibility of University Records and Non-University Records
determined by University Archives to be of Enduring Archival Value, as overseen by the University
Archivist. These Records embody the University’s corporate and community memory.

Definitions

The attached definitions table outlines the terms used in this policy that are not otherwise defined
herein and any specific rules of interpretation that apply.

Scope

This policy applies to all members of the University Community participating in activities or
functions governed by this policy and its associated procedures.

This policy and its associated procedures apply to all University Records and Non-University
Records determined by University Archives to be of Enduring Archival Value created, received,
collected, maintained and disposed of in the course of the University discharging its mandate. It
applies irrespective of where such Records are located.

Records created or received by University personnel for teaching, research, or personal activities

related to their individual roles at the University are not subject to this policy, except when such
Records are Donated to, and accepted by, University Archives.
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Policy Statement

1.

University Archives is the repository for University Records and Non-University Records
determined by University Archives to be of enduring archival value. University Archives will
receive, acquire, preserve and make available as appropriate such Records subject to Applicable
Law, and recognized professional and ethical archival practices.

University Records having Enduring Archival Value must be transferred to the custody and control
of University Archives in accordance with applicable records retention and disposition schedules
set forth in the Records Management Policy (as the same may be supplemented, amended, or
replaced from time to time).

Non-University Records having enduring archival value may be transferred to the custody and
control of University Archives pursuant to the terms and conditions of a fully executed Donation /
Gift Agreement and in accordance with Applicable Law.

University Archives will comply with the conditions required by the Department of Canadian
Heritage (or similar successor body) in order to maintain a Category “A” accreditation for Cultural
Property.

Any University Record or Non-University Record of Enduring Archival Value in the custody and
control of University Archives may be permanently removed from its holdings by way of
Deaccessioning if it is determined by the University Archivist that such Record is no longer
appropriate for preservation.

Definitions Table

Unless otherwise specified, these definitions apply to this policy and its associated procedures. Defined terms
include their plural and grammatical variations.

Acquire Adding to the holdings of an archives by transfer under an established

and legally based procedure, by deposit, purchase, gift, or bequest.

Applicable Law All applicable federal, provincial, and local laws, statutes, regulations,

rules, by-laws, ordinances, judgments, orders, codes, and other legal
requirements, as they may be amended from time to time, as well as the
terms and conditions of any applicable agreements, contracts, permits,
licenses, and other legally binding instruments.

Board The Governors of The University of Alberta, being a corporation, continued
under the Post-Secondary Learning Act (Alberta).

Category “A” Designation of institutions and public authorities under the Cultural

Designation Property Export and Import Act (Canada) is a means of ensuring that

institutions applying for cultural property grants and loans, or for Cultural
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Property Income Tax Certificates (T871s), meet certain legal, curatorial
and environmental requirements.

Cultural Property

Any item that, regardless of its place of origin, may be considered
important from an archaeological, prehistorical, historical, artistic or
scientific perspective, can be considered "cultural property."

Deaccessioning

The process by which a repository permanently removes materials from
its holdings.

Donation / Donated

A Donation is a voluntary transfer of property from a donor to a donee,
made without expectation of receiving goods, services, or other
compensation of equivalent value in return.

Donation / Gift
Agreement

A legally binding document outlining the terms and conditions under
which a donor donates property to a donee.

Enduring Archival Value

The value and characteristics found in a Record making it worthy of
indefinite or permanent preservation by the University Archives as
determined by University Archives based upon such Record’s current
administrative, legal, and fiscal use; its evidential and informational value;
its arrangement and condition; and its relationship to other Records.

Non-University Records

Any Record created or received by individuals, organizations, and
institutions to which the Records Management Policy and its associated
procedures do not apply.

Record(s)

A record of information in any form and includes notes, images,
audiovisual recordings, audio recordings, x-rays, books, documents, maps,
drawings, photographs, letters, vouchers and papers and any other
information that is written, photographed, recorded or stored in any
manner, but does not include software or any mechanism that produces
Records.

University

For the purposes of this policy, “University” shall be understood to mean
both the Board and the University of Alberta, a body corporate and politic
continued under the Post-secondary Learning Act (Alberta),
notwithstanding that at law the Board and the University of Alberta are
separate legal entities.

University Archivist

The University Archivist is that professional responsible for the appraisal,
acquisition, organization, description, preservation, and provision of
access to the University and Non-University Records of enduring archival
value.
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University Community Academic, excluded and support staff, academic colleagues and
postdoctoral scholars as outlined and defined in the Recruitment Policy
Appendix A: Definitions and Categories of Staff; undergraduate, graduate,
continuing education students and post-graduate learners; emeriti;
contractors; visitors; volunteers; and members of the Board.

University Record(s) Any Record within the custody, or under the control of the University
relating to the operation and administration of the University.

Parent Policy Suite

e Archives Policy

Related Policy Documents

e Museums and Collections Policy
e Records Management Policy

Related Links

e University of Alberta Archives

History

June 19, 2026 Approved.

For questions surrounding policy document interpretation or implementation,
please contact the Office of Administrative Responsibility.

The official version of this document may be obtained from https.//www.ualberta.ca/policies-procedures/index.htm|
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