ASSOCIATION OF RETIRED ACADEMIC STAFF: UNIVERSITY OF ALBERTA

BY-LAWS


BY-LAW 1. MEMBERSHIP
1.1   Upon retirement members of the following groups at the University of Alberta are eligible for membership.	
1.1.1   All categories of staff represented by the Association of Academic Staff University of Alberta, including Academic Faculty Members, Faculty Service Officers, Librarians, Academic Teaching Staff, Trust/Research Academic Staff, Administrative Professional Officers, Temporary Librarians, Administrative and Professional Officers, or their equivalents.
1.1.2   Excluded Academic Employees, including President, Vice-Presidents, Deans, Management and Professional Staff, or their equivalents; surviving spouses of former members; adjunct Faculty and other academic colleagues not paid by the University of Alberta.
1.1.3 Honorary Members
	Eminent persons, because of their contribution to the life of the academic community, may be invited to join this category of membership.
1.2 Rights and Obligations of Membership
	It is the right of all members to attend and to vote at meetings of the Association, and to receive its announcements and publications.
	It is the obligation of all members to respect and to abide by the By-Laws of the Association.
1.3 Withdrawal of Membership
	Members may withdraw from the Association by writing to advise the Executive Council of their decision.
1.4 Dues
	Annual dues shall be set by the Executive Council.
1.5 Arrears
	Members who are one year in arrears with their annual dues will be removed from the mailing list, and shall not be eligible to vote at meetings of the Association.  Re-instatement shall be subject to renewal of membership.
1.6 Expulsion
	Members may be expelled from the Association with due cause by the Executive Council.  Such a decision may be appealed in writing for consideration at the next General or Special Meeting of the membership.

BY-LAW 2. MEETINGS

2.1 General Meetings
	A General Meeting of members and honorary members shall be held annually.
2.2 Special Meetings
	A Special Meeting may be called at any time by the President.  Such a Meeting must be called if requested in writing by five members of the Association.
2.3 Decisions of Meetings
	Decisions of General and Special Meetings shall be the final authority of the Association.



2.4 Notification of Meetings
	Members shall be notified in writing of a General Meeting at least thirty days prior to the date of the meeting. At least ten days before the meeting, copies of the agenda will be available from the Office of the Association.
	Members shall be notified in writing of a Special Meeting and its purpose at least fifteen days prior to the date of the Meeting.  Agenda will be distributed at the Meeting.
2.5 Presiding Officer at Meetings
	All Meetings shall be chaired by the President or, in his or her absence, by the Vice-President. In the absence of both officers, a Chair shall be selected by the Executive Council.
2.6 Rules of Order
	Rules of order shall be Robert’s Rules of Order.
2.7 Voting Privileges
	Only members and honorary members may vote at General or Special Meetings.
2.8 Methods of Voting
	Voting shall be by show of hands or, if put to motion and approved by a majority of those present, by written ballot.  In the latter case, the Secretary shall be responsible for preparing the ballots and for selecting two scrutineers to aid in the counting.  The Secretary will announce the results to the membership.
2.9 Quorum for Meetings
	The quorum for all Meetings shall be 15, or 15% of, members, whichever is least.  When a quorum is not present, the President shall adjourn the Meeting.  The Executive Council shall then set a date for a subsequent Meeting, and whoever attend that Meeting shall constitute a quorum.
2.10 Resolutions
	Except for special resolutions calling for a change in the By-Laws or for dissolution of the Association, all resolutions shall be carried or lost by a simple majority.  In the case of a tie, the Presiding Officer shall cast the deciding vote.
2.11 Time of General Meetings
	Subject to the approval of the Executive Council for a different meeting date, the annual General Meeting shall take place during the Fall Term of the University.
2.12 Inspection of Books and Records
	Members of the Association may inspect the books and records of the Association at the annual General Meeting.

BY-LAW 3. THE EXECUTIVE COUNCIL

3.1 Membership of the Executive Council
	To carry out the purposes of the Association, and to manage its affairs, there shall be an Executive Council elected at the annual General Meeting.  It shall consist of the President, the Vice-President, the Secretary, the Treasurer, and four Members-at Large.  These officers shall be elected for two-year-terms, one-half to be elected each year.  The immediate Past President shall be a member of the Executive Council ex officio.
3.2 Other Members of the Executive Council 
	Other members of the Executive Council shall be Chairs of Standing Committees and members appointed by the President, with the approval of the Executive Council, for special duties.
3.3 Qualifications of Members of the Executive Council
	All members of the Executive Council shall be voting members of the Association.
3.4 Meetings of the Executive Council
	The President shall call meetings of the Executive Council.
	

3.5 Appointment of Standing Committees
The President, with the approval of the Executive Council, may establish Standing Committees, and shall appoint Chairs of Standing Committees.  Such Chairs shall be appointed annually, and shall be voting members of the Association.
3.6 Resignations and Withdrawals
	When a member of the Executive Council or the Chair of any Standing Committee resigns, or is otherwise unable to continue, The President, with the approval of the Executive Council, shall fill the vacancy with an appointee for the remainder of the term.
3.7 Removal from Office
	Members of the Executive Council may be removed from Office for due cause by motion of the Council.

BY-LAW 4.  THE PRESIDENT

4.1 Presiding at Meetings
	The President shall preside at all meetings of the membership and of the Executive Council, but if unable to serve, shall be replaced by the Vice-President.
4.2 Agenda for Meetings
	The President shall receive requests for matters to be included in the agenda of Executive Council meetings or of General or Special Meetings.
4.3 Attendance at Committee Meetings
	The President may sit ex officio on all committees of the Association.
4.4 Responsibility for Employees
All employees of the Association shall be responsible to the President for their duties, unless those responsibilities have been assigned to other members or officers of the Executive Council.

BY-LAW 5. THE VICE-PRESIDENT

5.1 Presiding at Meetings
	The Vice-President shall preside whenever the President is unable to serve.

BY-LAW 6. THE PAST PRESIDENT

6.1 Membership in the Executive Council
	The Immediate Past President is a voting member of the Executive Council.
6.2 Chair of the Nominating Committee
	The Immediate Past President shall chair the Nominating Committee.

BY-LAW 7. THE SECRETARY

7.1 Responsibility for Meeting Records
	The Secretary shall record the Minutes of General and of Special Meetings and distribute them at the next General or Special Meeting.  The Secretary shall also record Minutes of meetings of the Executive Council and shall distribute them to members of the Executive Council before the next meeting.
	


7.2 Responsibility for Correspondence
All correspondence received by the Secretary shall be acknowledged, or directed to the appropriate member or officer of the Executive Council for response.  All communications received by the Association shall be noted at the next meeting of the Executive Council.
7.3 Preservation of Association Records
	The Secretary shall be responsible for preserving copies of all Association records, minutes, proceedings, and publications for archival purposes, and shall make them available at the request of any member of the Association.  All members of the Association will submit archival materials to the Secretary for this purpose.
7.4 Voting by Ballot
	The Secretary shall prepare ballots for voting when required.
7.5 Association Seal
	The Secretary shall be custodian of the Association’s Seal.  This Seal shall be used only with the approval of the Executive Council.
7.6 Annual Report
	The Secretary shall ensure that the required annual Report is completed and submitted to the Government of Alberta.

BY-LAW 8.  THE TREASURER

8.1 Accounts and Receipts
	The Treasurer shall keep an account book of all receipts and disbursements, and shall issue receipts and membership cards as required.
8.2 Signing Authority for Accounts
	Signing authority for all bank accounts or other financial instruments shall be held by the Treasurer, jointly with any one of the President and up to two designated members of the Executive Council.

BY-LAW 9. NOMINATIONS

9.1 Chair of the Nominating Committee
	The Past President shall be chair of the Nominating Committee, but if unable to serve, the president shall appoint a member of the Executive Council to chair the Nominating Committee at least six months prior to the annual General Meeting.
9.2 Preparing a Slate of Nominations
	A list of nominations for election as members of the Executive Council shall be prepared by the Nominating Committee for presentation to the membership.
9.3 Soliciting Nominations
	Provision shall be made for soliciting nominations from the membership at large, who shall be given notice to make such nominations prior to the annual General Meeting.
9.4 Submitting Nominations
	All nominations submitted to or solicited by the Nominating Committee must be signed by the nominee and supported by at least one other member of the Association in good standing.



9.5 Slate of Nominations
	The slate of nominations shall be received by the Executive council prior to its presentation at the annual General Meeting.  No nominations from the membership shall be received at the Meeting unless the Nominating Committee fails to secure a candidate for that office.
9.6 Re-Election of Elected Officers
	All elected members of the Executive Council may stand for re-election.
9.7 Election by Ballot 
	Election by secret ballot shall occur only when there is more than one candidate nominated for a position.  The Secretary shall be responsible for all balloting procedures.

BY-LAW 10. FINANCES

10.1 Financial Officer
	The Treasurer shall be the Financial Officer of the Association, and shall exercise signing authority as described in By-law 9.2.
10.2 Bank Accounts
	A bank account and issuance of receipts shall be established for membership dues and for any other funds received by the Association.
10.3 Financial Reporting and Auditing
	A financial report shall be presented to the membership at the annual General Meeting.  This report shall reflect the annual audit carried out prior to the annual General Meeting.  Two members shall be assigned this audit duty by the President in sufficient advance time to complete the task before the Treasurer has to prepare the annual financial report.
10.4 Budgeting
	A budget shall be prepared by the Treasurer in consultation with the President, and shall be approved by the Executive Council before being presented to the annual General Meeting for ratification.
10.5 Borrowing Money
	The Association may acquire and dispose of property, but the Association shall not be empowered to borrow money.
10.6 Remuneration
	No remuneration other than for expenses authorized by the Executive Committee shall be paid to any Executive officer or to any Chair of a committee.

BY-LAW 11.  AMENDMENTS

11.1 Motions to Amend or Rescind
	The By-Laws of the Association may be amended or rescinded by a Special Resolution passed at an annual General Meeting or at a Special Meeting called for that purpose, supported by at least 75% of the members present.  If a quorum is not present, the motion shall be presented to the membership for a vote by mail ballot.  Approval of 75% of those responding is required for adoption.
11.2 Initiating Amendments
	Amendments to the By-Laws may be initiated by the Executive Council, or by any member of the Association with the support of at least three other members.  Such amendments must be received in writing by the Executive Council before presentation to a meeting of the membership.



BY-LAW 12.  DISSOLUTION 

12.1 Motion to Dissolve
	A Special Resolution to dissolve the Association must be received by the Executive Council for presentation to the membership at least one month in advance of the annual General Meeting or in advance of a Special Meeting called for that purpose.  If there is no quorum present, the vote shall be taken by mail ballot.  The motion to dissolve the Association must be supported by 75% of those present at the meeting or responding to the mail ballot.
12.2 Liquidation of Assets
	In case of dissolution, all properties held by the Association shall be liquidated and the proceeds added to the cash holdings.  These funds shall then be presented to the general funds of the University of Alberta, for use as designated by the Executive Council
