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	Date:
	Tuesday, March 15, 2011

	To:
	Fraser Forbes, Chair

	From:
	 MACROBUTTON  AcceptAllChangesSelected "Click Here to Insert Name" 

	Cc:
	 MACROBUTTON  AcceptAllChangesSelected "Click Here to Insert Names" 

	Re:
	Permission to Travel via Business Class


Fraser, 

I am scheduled to travel to [location] to attend [event name] to be held [dates]. 

As I experience chronic [short description of health issue], I would appreciate your recommendation to Dean Lynch and Provost Amrhein that I be given permission to travel via business class. I currently hold research funding that will permit business class travel. 

Thank you for your consideration of my request.
[name]
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