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Competitive Bid Exception Request (CBE)
	Recommended Supplier:
	

	Total Purchase Amount:
	$

	Description of Software / Goods / Services:

	


Attestation: I understand and accept that the University of Alberta (“University”) is committed to comply with competitive bid requirements of federal and regional governmental trade agreements (e.g. New West Partnership Trade Agreement (“NWPTA”), Canadian Free Trade Agreement (“CFTA”), Canada-United Kingdom Continuity Agreement (“Canada-UK TCA”), and Comprehensive Economic Trade Agreement (“CETA”)). These trade agreements mandate open and non-discriminatory procurement practices.  

Background: The University’s Competitive Bid, Competitive Bid Exception and Multiple Quote Procedure (UAPPOL) requires that the purchase of all software, goods, and services over $75,000 CDN must be competitively bid. 
Note:
For construction services of any value, complete the Facilities and Operations Intake Form
Process: To comply with trade agreement obligations, an Advanced Contract Award Notice (ACAN) will be posted on the Alberta Purchasing Connection (APC) website for five business days when an exception is requested. The justification provided on this form will be included. Once five business days has passed and there has not been a supplier challenge to the notification, a contract may be finalized with the supplier. The supplier name and contract value will be posted on APC. 

In circumstances where a valid supplier challenge has occurred, a Request for Proposal (RFP) will be required.

All requests are subject to review by Finance, Procurement and Planning (Procurement and Contract Management) and where applicable, Senior Administration. If the exception request is not an allowable exception, the acquisition will proceed through the competitive bid process.
I am requesting a competitive bid exception for the following reasons (provide rationale below):

	


Requestor:

	Signature:
	Date:

	Printed Name / Title:
	Department:


Supervisor review and approval:
	Signature:
	Date:

	Printed Name / Title:
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