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The University of Alberta, its buildings, labs and research stations are 
primarily located on the territory of the Néhiyaw (Cree), Niitsitapi 

(Blackfoot), Métis, Nakoda (Stoney), Dene, Haudenosaunee (Iroquois) and 
Anishinaabe (Ojibway/Saulteaux), lands that are now known as part of 

Treaties 6, 7 and 8 and homeland of the Métis. The University of Alberta 
respects the sovereignty, lands, histories, languages, knowledge systems 

and cultures of all First Nations, Métis and Inuit nations.
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Land Acknowledgement

https://www.ualberta.ca/en/toolkit/communications/acknowledgment-of-traditional-territory.html
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Outline 

Research Funding Life Cycle 

1. Submitting a Proposal in Researcher Home Page

2. Award Set-up (Finalizing Funding & Project Activation)

3. Managing Funding

4. Project Close-out



Online grant management tool that allows researchers to: 

• Create and submit requests for online approvals related to
• New applications/projects, amendments, subgrants, and over-expenditure (OE) 

authorizations

• Monitor status of requests

• View and download applications, agreements and other documentation

• Track spending, commitments and budgeted installments

• See a financial status snapshot for one or more grants (downloadable)
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What is Researcher Home Page (RHP)?
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Submitting a Proposal

New App / Proposal / Project
Above “Advanced Project Search”

Add a New Value
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Research Administration Education Series (RAES) S1, 
S1:Finding and Applying for Funding

Link to RAES Schedule

Submitting a Proposal
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https://www.ualberta.ca/en/research/services/events-training/research-administration-education.html
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Submitting a Proposal

*Research Service Office (RSO) 
is now Research Administrative 
Services (RAS)

● Institutional Approval for Grant Applications 
○ Full administrative review - At RAS at least 5 (sometimes 8) business days 

before sponsor deadline; or receive a Compliance review (less than 5 days).
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https://www.ualberta.ca/research/services/develop-and-submit-proposal/institutional-approval-for-grant-applications.html
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Accessing a Saved Proposal
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Checking Proposal Status



● PI → Department → Faculty → RAS (Research Administration Services)

● If it’s stuck, click on blue name to see contact information
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Checking Proposal Status
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Success! Congratulations!

1. You receive Notice of Award / Decision or a draft Agreement. 

2. Send it to rsoinfo@ualberta.ca and we’ll forward it to Research Admin 

Services for Assignment to a Contract Specialist (CS)

3. Use the Grants Life Cycle option for CS contact information.
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Setting Up Your Award

mailto:rsoinfo@ualberta.ca
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● System automatically generates and sends an email notification when the Finance 
Team activates the project and its speedcode(s)

● Email contains a link directing the email recipients to RHP, where they can access 
additional information

● When set up is finished, proposal becomes project and moves location in Researcher 
Home Page
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Project Activation
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Managing Your Award: Search Results

● Attachments (official docs)
● Grants Life Cycle (status)
● Project ID / Financial Overview

● Funds Available; Commitments
● Over Expenditure Status (OE)
● Speed Code(s)
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Managing Your Award
Results Columns
● Attachments (official documentation)

● Grants Life Cycle (status)

● Project ID / Financial Overview

● Funds Available, Over Expenditures (OE)

● Speed Code(s)
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Managing Your Award
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Terms & Conditions
Grants Life Cycle

 PROJECT TERMS
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Managing Your Award
Results Columns
● Attachments (official documentation)

● Grants Life Cycle (status)

● Project ID / Financial Overview

● Funds Available, Over Expenditures (OE)

● Speed Code(s)
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Financial Overview

General Project Info

Awarded Amounts & Status

Summary for a Period

For a deeper dive, please attend 
RAES 2 Session 1: Navigating 
Researcher Home Page & eTRAC 

Managing Funding



● Above is an example of a budget based project with Indirect Costs of 
Research

● For more information on the different project types, please attend RAES 
Series 1, Session 3: Project Types
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Managing Funding

https://www.ualberta.ca/en/research/services/develop-and-submit-proposal/indirect-costs-of-research.html
https://www.ualberta.ca/en/research/services/develop-and-submit-proposal/indirect-costs-of-research.html
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Managing Your Award
Results Columns
● Attachments (official documentation)

● Grants Life Cycle (status)

● Project ID / Financial Overview

● Funds Available, Over Expenditures (OE)

● Speed Code(s)
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Requests

Specific to a Project

● Amendment  (e.g., end date) → Series 1, Session 4
○ Next scheduled date: November 2025

● Over Expenditure (OE) Authorization 
● Sub Grant → Series 1, Session 5

○ Next scheduled date: December 2025
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Project Close-Out
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Principal Investigator Responsibilities: 

● Reports: Scientific; review / approve financials

● Resolve commitments (orders, contracts, and payroll)

● Clear any over-expenditures before RAS can close the project and 

prepare any required final financial reports

Close Out Activities -  Principal Investigator
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RAS (Research Administration Services) Responsibilities: 

● Work with Principal Investigator and the Faculty to address any 

outstanding financial issues

● Prepare final financial reports

● Manage unspent funds according to sponsor guidelines

● Closing the project in PeopleSoft (“completing” the project) 

Close Out Activities - RAS
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Research Administration Education Series

1: Navigating Researcher Home Page & eTRAC

2: Tri-Agency Guide on Financial Administration

     (TAGFA)

3:  Eligibility to Apply for and Hold Research 

     Funding

SERIES 1

SERIES 2
Visit Research Administration 

Education 
for more information & registration. 

More sessions to come in the 
future! 

https://www.ualberta.ca/en/research/services/events-training/research-administration-education.html#research-admin-education-series
https://www.ualberta.ca/en/research/services/events-training/research-administration-education.html#research-admin-education-series
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Other resources

Departmental

- Associate Chair, Research - Geoff Ball (gdball@ualberta.ca)
- Assistant - Furqan Rizwan (pedsr@ualberta.ca)
- Pediatric Research website: 

https://www.ualberta.ca/en/pediatrics/pediatric-research/index.html 

Faculty

- https://www.ualberta.ca/en/medicine/research/index.html

Institutional

- Researcher Services: https://www.ualberta.ca/en/research/services/index.html 

https://www.ualberta.ca/en/pediatrics/pediatric-research/index.html
https://www.ualberta.ca/en/medicine/research/index.html
https://www.ualberta.ca/en/research/services/index.html
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Final notes
Research Administration Specialists
● rsoinfo@ualberta.ca

● 1-on-1 education sessions

● Research Admin Education Series (RAES)

We’re with you!

mailto:rsoinfo@ualberta.ca
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