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Purpose of this guide:  

For Award Recipients – Send a request to GPS Awards Services to interrupt, terminate or defer an award that is administered / disbursed by 

GPS, for reasons of leaves of absence (parental, medical, professional), program withdrawal, or program completion.  

For additional information and regulations, please refer to the Scholarships and Awards Manual and external agency guides, if applicable.  

Contact GPS Awards directly for any questions or to confirm eligibility.   

 

Sections: 

Step 1:  Awards Portal – My Awards 

Step 2:  Send Request to GPS 

Step 3:  Upload Documents 

Step 4:  Review and Send Request 

 

Step 1:  Awards Portal – My Awards 

Login to the GSMS Portal.  Click on the Awards tab at the top of the page to go to the Awards portal. 

1. In the My Awards section, select the award and click on the drop-down menu in the Action column of the report  

2. Click on the Send Request link – this launches the Send Request page in a new browser tab. 

 

GSMS Awards 

Interrupt, Terminate or Defer My Award 
Faculty of Graduate & 

Postdoctoral Studies (GPS) 

https://www.ualberta.ca/graduate-studies/about/resources-for-faculty-and-staff/forms-cabinet.html
https://graduate-studies-apply.ualberta.ca/urd/sits.urd/run/siw_lgn
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Step 2:  Send Request to GPS 
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1. Requests to GPS are limited to the following options: interruption, termination, and deferral.  Please contact GPS Awards to confirm 

eligibility and for all other requests. 

2. Review the Award Information to ensure you are making the request for the intended award 

3. Choose which request you are sending: Interruption, Termination or Deferral 

4. Message: Enter the details of your request. 

 

Step 3:  Upload Documents 

 

 

1. Additional Documents: If there are documents relevant to your request (for example, leave of absence approvals), upload them in this section. 

2. Click Browse My Computer to select a document saved on your computer.  Next, select Upload to attach the document to the request.   

3. A file status of Successfully Uploaded is displayed if the document upload was successful.  The Awaiting Upload status means the file is not yet 

uploaded; click Upload to proceed. 

4. If the document is uploaded erroneously, click the Delete button to remove it. 
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Step 4:  Review and Send Request 

 

Review all the information and documents uploaded in your request. 

 Click Submit if you are ready to send the request to GPS.  A confirmation message is displayed when the request submission is 

successful.  

 Click Close if you no longer wish to send the request to GPS (the request is not saved). 


