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_ Message from the Information and Privacy Office New and improved
™ Hello everyone,
IT’s DATA PRIVACY DAY! We would have loved to host you all for coffee and cake to celebrate but
since that is not possible this year we thought we send a little note to commemorate the day!

University Archives Website
The new site contains some great

features which enable you to search '
and access digitized collections housed |}
on Internet.

Data Privacy Day provides us with a great opportunity to remind the amazing FLO network about the
practical resources we have available to stay privacy-aware and compliant that can be passed along!

Wishing all the best Please take a look and explore some of
Mary Golab the great photographs and information
we have in our holdings.
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Four ways you can start the year strong!

Is the information on your mobile device at risk?
If your device is lost or stolen, encryption prevents thieves from accessing both University and your own personal information. Get more information about how
to encrypt your mobile devices here

Have you reviewed and destroyed any transitory records yet?
Most of the emails you send and receive are transitory and you are expected to destroy them. We have created_guidance to help you identify transitory records
and tips on how to manage your email going forward.

Are you sure you are looking at the right version?

Sending an old or incorrect version of a document is annoying and sometimes outright embarrassing. Fortunately, GMail provides a simple way to ensure that
everyone has the most up-to-date version of the record. Simply link to the document. Not only will everyone see the same version, but this will reduce the
number of duplicates you are forced to manage.

Isn't PARIS beautiful this time of year?

I'm sure you have attended, but how many people in your portfolio have attended PARIS training? Set yourself a goal of having 10 people from your Portfolio
attend PARIS this year - the better your Portfolio is at managing information, the less of your time will be spent responding to FOIP requests and breaches.
Registration is simple and we encourage everyone to attend: PARIS Through the Learning Centre



https://www.library.ualberta.ca/archives
https://www.ualberta.ca/chief-information-security-officer/encryption/index.html
https://docs.google.com/presentation/d/16INkriuD_t5YxFAQYqes3EwbkSI17tZWAxoh10a9k5E/edit#slide=id.g59c2bd07b7_0_1514
https://drive.google.com/file/d/1KXxnm6Ihy_dw1wAKwpB8ip1lAzibhdvI/view
https://support.google.com/mail/answer/2487407?co=GENIE.Platform%3DDesktop&hl=en
https://ualberta.learn.taleo.net/Page/18?sessionid=3-1B0C68D7-6371-4370-B98C-510530352EC1

