This template was provided by CTN Best Practices and is available at ctnbestpractices.org.


Instructions: This log is used to document all contacts outside of screening, baseline, and follow-up visits for one study participant or individuals specified on that participant’s locator form. List one contact per row. Use the codes provided at the bottom of this log to complete the required information. All contacts related to participant safety (and any other contact requiring additional documentation) should be described in more detail in a progress note. Reference the progress note in the Comments box, e.g., See Progress Note on 11/01/08.

	Date and
Time
	Staff Initials
	Contact Reason
	Contact Type
(specify number/e-mail address used)
	Contact Result
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PARTICIPANT CONTACT LOG





Site Name: ___________________________     Participant Name: ___________________________








	Contact Reason:
	
	Contact Result:

	1: Visit Reminder (Select purpose below)
	2: Check-in with participant (Select purpose below)
	1: Connected with participant

	1A: Screening
	2A: After provision of initial rapid result(s)
	2: Left message with person

	1B: Enrollment
	2B: After provision of confirmatory result
	3: Left message –Other (Specify)

	1C: Baseline ACASI
	2C: Verify follow-through on referrals provided
	4: No answer

	1D: Randomization/ Intervention
	3: Follow-up on no-show to scheduled visit
	5: Non-working contact type

	1E: 1-Mo Visit
	4: Participant-initiated (Specify reason in Comments)
	6: Other (Specify in Comments)

	1F: To receive confirmatory test result
	5: Other (Specify in Comments)
	

	1G: 6-Mo Visit
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