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Department Approval

Applications submitted to the Health Research Ethics Board require approval by the
Department Approver in the online ethics system before they are received by the REB.
Approval of an application by a Department Approver is an attestation that:

The Department is aware of the proposal and supports its submission for
REB review.

The application is considered to be feasible and appropriate.

Any internal requirements have been met.

The Researcher, and their staff, is qualified and has the experience and
expertise to conduct this research.

The Researcher has sufficient space and resources to conduct this research.

Procedure:

1. Log in to the online system.
2. Make sure you are in the “Dept/Div Approver” role under “My Roles” (ie. you may
need to click on the word “Dept/Div Approver”).
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3. Click on the application’s name that you wish to review/approve.
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4. To review the application and decide if it is suitable for approval, click “View Study”,

then use the “Continue” button to move through the application.
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5. To request changes of the applicant, click “Changes Requested by Department
Reviewer”. A text box will open up in which you can outline your notes/requested
revisions to the researcher. Then click “OK” to send the change request to the
researcher. When the researcher completes the changes and re-submits the

application, it will return to you for another review.

6. To approve the application, click “Issue Departmental Approval’. A text box will open
and you can comment. Click “OK” which will send the application to the REB for

review.

Issue Departmental Approval

The following Department approvals
VPR Research Ethics Offce

¢ required before the submission can be forwarded in the process:

You ase depanaent sppeovar for the following depanmants)
VPR Resoarch Ethic

Hthe above depariment approver information is incorrect. pleasa contact your REB Coordinator

Additional Comments:

By approving this applcation, the Department Approver cortifies that

= Haishe is aware of the proposal and supports its submission for REB review,
+ The application is considered (o ba feasible and appropniats
m inemal raquwements have basn mel
The Researcher rs qualbed and has the

* The Researcher h

experience and e ue-um onducl thes researc B
ay sufficsenl space and u-,n.mvb- anduct this -ar:h.

Chick OK 10 confern the mvestigasor hias te suppon and necessary qualficiations ta conduct this research

If you have any difficulties with the processes outlined above, please contact the
Research Ethics Office by email (reoffice@ualberta.ca) or call 780-492-0459.
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