Getting started in undergraduate research: How
to approach a potential supervisor by email
Often, one of the first steps in undergraduate research is finding a professor or other potential
supervisor to work with. When approaching a potential supervisor, making a good first
impression – especially when communicating by email – can go a long way toward helping you
get your foot in the door. Sending an informative email that expresses your passion and
interest in a professional way is key!
Some useful things to keep in mind when sending emails to supervisors:
● Short and specific is key. Long, generic emails are often ignored.
● Do your research. Look at faculty/department web pages (most professors have a
profile online) to get acquainted with your potential supervisor’s research interests.
Demonstrate your own interest in your supervisor by mentioning what you find
interesting about their research. This helps communicate to the supervisor why you
chose them specifically.
● Be professional. Your email is your first opportunity to make a good impression. Make
it count by:
○ Using a specific subject line for your email.
○ Using your potential supervisor’s formal title (e.g. Dr. X) until you know their
preference.
○ Double-checking spelling and grammar.
○ Using your university email address (this will also help you avoid spam filters).
○ Including an email signature that includes your name, major/minor, and
expected graduation year.
● Don’t panic! Have you not received a response to your email? It’s okay to send a gentle
reminder email after a couple of weeks. Professors are busy, and your email might have
gotten lost in their inbox. If you still don't receive a response after a reminder, don't
take it personally -- move on and explore alternative supervisors.
Remember, if you put in the time and effort to craft a specific email that demonstrates your
interest in your potential supervisor’s research, the supervisor will be much more likely to
respond to you!
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To give you an idea of how these tips can be put into action, let’s take a look at an example of a
well-crafted email:

Overall comments: This email is effective in conveying why the student wants to be involved in
research with this faculty member. They convey their interests, relevant experience and how
they could benefit from a lab experience for their future career. It has a descriptive beginning
and tells a story. This email is tailored and specific, and therefore will be more likely to connect
and resonate with the faculty member. The student asks to meet with the faculty member, and
create an impression that they want to be a strong, contributing member of the research team.
Need more help? The Undergraduate Research Initiative (URI) provides free, one-on-one
advising for students who are seeking research opportunities. We also review and provide
feedback on email drafts. Contact us via email (uri@ualberta.ca) or drop by our office (2-701
SUB) to learn more!
You can also visit our website (uab.ca/uri) for more information and resources on getting
involved in research.
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