How to Register Online
STEP 1: Begin by going to https://www.activityreg.ualberta.ca and signing in to your
account. If you do not have an account, you will have to create one.
STEP 2: If you have a barcode/course ID, or if you know the name of the course you
want to register for, enter it in the search bar.

If you don’t know which course you’re registering for, click on the “Browse Programs”
button on the left hand side of the page. To browse our summer camps and youth
programs click the “Youth Programs and Camps” button.

STEP 3: Once you’ve found the course you want to register for click on the “Details”
button for that course.
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STEP 4: You will now be on the course information page, which is also the registration
page. Scroll down the page a little until you find the “Register” box.

This box contains the names of all of your family members as this is where you choose
who you want to register in the course.
➔ If you’re registering yourself: C
 lick on the “Register” button beside “I will be
attending”
➔ If you’re registering someone else: F
 ind the person’s name on the list of family
members and click the “Register” button beside their name.
➔ If you’re registering multiple people or registering in multiple courses: T
 he
registration instructions will remain the same as above, but you will have to
register one person at a time/one course at a time. Once you’ve clicked register
on the first person/course the website will automatically take you to your cart.
Click the “Continue Shopping” button at the bottom of the page. Repeat steps 2-4
as required.
NOTE: When you click “Details” on a youth program/camp the system will automatically
give you an alert stating that the client is too old. Simply disregard this alert and
continue down to the “Register” box to select the child you wish to register.

STEP 5: The website will automatically take you to the cart after every registration.
However, if you’re not already there, you can go to your cart using the “Cart” button on
the top centre-left side of the page once you’re ready to pay.
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NOTE: Leaving unpaid items in your cart DOES NOT reserve you a spot in the course.
The only way to guarantee a spot in the course is by making payment in full.
STEP 6: Review the items in your cart to make sure that everything looks correct and to
ensure that the correct people are registered in their respective courses. If everything
looks good click “Checkout”.

If there are waivers or forms attached to any of the courses you registered for the
system will let you know that they need to be filled out before payment can be taken. If
this is the case, read and agree to all of the required waivers or fill out all of the required
forms.

Once all the required
waivers/forms have been
filled out, the system will
take you to our secure
payments system. Enter in
the required information
and click “Process
Transaction”. Your
payment will be processed
and you’ll be taken back to
the registration website
where the system will let
you know if your payment
was approved.
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