Preliminary work = 
Range name ticket price table
IF Vlookup nesting functions to total ticket cost.

To name and start the macro record:
1. Save your workbook.
2. In the Code group on the Developer tab, click the Record Macro button. 
3. In the Macro name box, type PDFInvoice to change the default name to a more
4. descriptive one, and then press the Tab key.
5. In the Shortcut key box, type p to set Ctrl+p as the shortcut to run the macro from the keyboard, and then press the Tab key.
6. Verify that the Store macro in box is set to This Workbook to store the macro in the Community Theatre workbook, and then press the Tab key.
7. In the Description box, type Created 7/15/2013. Save invoice area: range E2:K23 as PDF file. to enter notes about the macro.
8. Click the OK button. The workbook enters macro record mode. The Record Macro button in the Code group on the Developer tab changes to the Stop Recording button , which also appears on the status bar.

To record the PDFInvoice macro:
1. Click the Page Layout tab on the Ribbon.
2. Select the range E2:K23. This range contains the invoice area.
3. In the Page Setup group, click the Print Area button, and then click Set Print Area. The invoice area is set as the print area. Next, you’ll insert a custom header.
4. In the Page Setup group, click the Dialog Box Launcher to open the Page Setup dialog box.
5. Click the Header/Footer tab, and then click the Custom Header button to open the Header dialog box.
6. Click in the Center section box, type Customer Invoice and then click the OK button to close the Header dialog box.
7. In the Page Setup dialog box, click the Margins tab, click the Horizontally check box to center the invoice on the page, and then click the OK button.
8. Click the File tab on the Ribbon to open Backstage view, and then click Save & Send in the navigation bar.
9. In the Save & Send pane, in the File Types area, click Create PDF/XPS Document.
10. In the right pane, click the Create PDF/XPS button to open the Publish as PDF or XPS dialog box.
11. In the File name box, type Invoice and then click the Publish button. The invoice is saved as a PDF file in the same location as the Excel workbook, and automatically opens in Adobe Reader.
12. Close the PDF file, and then, in the Invoice worksheet, click cell A1. You’ve completed all of the steps in the PDFInvoice macro. You’ll turn off the macro recorder.
13. Click the Stop Recording button on the status bar. The macro recorder turns off, and the button changes to the Record Macro button .
Trouble? If you made a mistake while recording the macro, close the Community Theatre workbook without saving your changes. Reopen the workbook, and then repeat all of the steps beginning with the “To start the macro recorder” steps.
To create the TransferData macro
1. Click the Record Macro button on the status bar to open the Record Macro dialog box, type  TransferData in the Macro name box, type t in the Shortcut key box
2. Type Created 7/15/2013. Copy values in the transfer area in the Invoice worksheet to the Ticket Data worksheet. in the Description box, and then click the OK button. The macro recorder is on.
3. Switch to the Invoice worksheet.
4. Select and copy the Transfer Area to the Clipboard.
5. Switch to the Ticket Data worksheet.
6. Ctrl-Home to cell A1, and then End, Down Arrow to the last row in the ticket data table.
7. Turn on Relative References. The Relative Reference button controls how Excel records the act of selecting a range in the worksheet. By default, the macro will select the same cells regardless of which cell is ﬁrst selected because the macro records a selection using absolute cell references. If you want a macro to select cells regardless of the position of the active cell when you run the macro, set the macro recorder to record relative cell references.
8. Down Arrow one row.
9. Turn off Relative References.
10. Paste values to the Ticket Data worksheet.
11. Go to cell A1.
12. [bookmark: _GoBack]Switch to the Invoice worksheet, and then make cell B3 the active cell.
13. Stop Macro record.
Put two macro buttons on the invoice sheet
